
NIBRS
UCJIS Transaction &
Frequently Asked Questions



UCA 53 -1 0 -2 0 5 . Un ifo rm  c r im e  re p o r t in g  s ys t e m
- Reporting timelines and use of data

A law enforcement agency shall, for the jurisdiction of the law 
enforcement agency, submit crime reporting and use of force data 
requested or required by the statewide uniform crime reporting 
system described in Section 53-10-202:

● (a) To the bureau before the 16th day of the month after the month in which
a reported crime occurs; and

● (b) In a manner prescribed by the bureau and in compliance with the
requirements if the Federal Bureau of Investigation’s uniform crime
reporting standards



Effective 05/05/2018

Per statute UCA 53-10-205, NIBRS files must be submitted by
the 16th of every month in order to meet the deadline and be
included in the monthly validations, if you submit later than
that, your data might not be included in the monthly reports

Presenter Notes
Presentation Notes




NIBRS UCJIS Transaction:

➢ Allows agencies to upload their NIBRS files

➢ Retrieve their Success, Error, and Stats reports,

➢ Access to this information whenever they need
○ Access will only be granted to the UCR rep, and to

only one person per agency, however, if a backup

is needed, please contact us to request



UCJIS Tra n s a c t io n s :

➢ NIBE - NIBRS Entry
○ File upload

➢ NIBQ - NIBRS Query
○ Stats, Success and Error reports

➢ NIBS - NIBRS File Status
○ Track uploaded files and the number or records

processed



NIBE: ORI Field is for authentication
and will be defaulted to your agency

Select saved file



Successful 
File  Up lo a d

Please note depending on the size of your file, 
and the amount of files processing, wait time 

for your file to finish processing can usually take 
between 15 mins to a day



Files need to be named in the following format:

Agency ORI (including the UT) then a period followed by 
the tape date year and the tape date month: 

Example: UTBCI0000.202401

This tapedate has to also match the data inside the file:

UTBCI0 0 0 0



NIBRS errors:

The most common NIBRS error is caused by a repeat Tapedate, this is when 
y0u submit a file with a tape date that is already in the system

Tapedates can only be used once, and they should always be in 
chronological order. If your file has a repeat tapedate, it will be rejected

If the last file submitted had a tapedate of UTBCI0000.202401
the next file should be UTBCI0000.202402



NIBRS errors:

A validation error will come up when the file’s format is wrong



NIBRS system “bugs”

Please take screenshots and email us:



NIBQ: Stats Query/Download

ORI’s should be 
defaulted to your 
agency’s

Drop down option allows you 
to choose between Stats, 
Success and Error reports, and 
download directly into an 
Excel sheet 



When viewing your stats, please pay close attention to your Accepted
and  Rejected incidents. Anything rejected, should be on your “Errors” 
report, ideally what you want is 100% of your incidents to go through



NIBS: File Processing Status

UTBCI0000.202401

Track the status of your file, and remember, depending on the size of the 
file, or the number of files processing this can take up to a few hours, 
sometimes even a day



Did you know?

You can use to 
inspect your 

file to make sure the tape date is correct.

When looking at it, also make sure both 

the first, and last lines match



NIBRS manual

Save this website: 

https://www.asucrp.net/

Here you can find lots of helpful 
information, and also look up your errors



Log into the website, click 
on NIBRS Manuals

Select: 
NIBRS Technical 

Specifications 
Manual



Ctrl+F
Will bring up a window at the top right 
corner of your screen, there you can 
enter the ERROR number and it will 

automatically take you to all the pages 
where the number is mentioned

Quick tip



So what happens if you have errors?

● Change the error in your Records Management System 
(RMS), this will flag the entry so the next time you submit a 
file, the  new information will overwrite the old

● Once the incident is submitted correctly, it will show on your 
success report and and your incident will be counted in your 
validations and crime count numbers



Remember:
● Files have to be submitted by the 16th of 

every month in order to be included in 
monthly validations 

● You can download your posting results and 
save with your monthly files
○ This is highly recommended! 

● Check your monthly validations to make 
sure your data is being accurately reported

● The Crime in Utah Dashboard is live as of  
2022 in the BCI website, and its available to 
the public also media



Frequently Asked Questions

On a Domestic violence incident in the presence of a child, how is this 
reported? Do you link the child to the victim? How is the child reported?

No, in DV cases involving a child, you only report the 
assault towards the victim. Because DV is not a NIBRS 
offense the child will have to be left out, unless they too 
were involved in the physical attacks

13B Simple Assault 13A Aggravated Assault



Frequently Asked Questions

How should a DV  incident where both parties, husband and wife, admitted 
to hitting each other be reported in NIBRS, who here is the victim, and who 
is the offender?

A: Offender is the person to striked first 

B: Both should be listed as offenders 
C: Neither, they were both at fault, and you don't need to 
report it

D: One report with both listed as victims, and offenders

Presenter Notes
Presentation Notes
1 incident report with a 13B simple assault and both the husband and wife being victims and offenders HOWEVER… If investigation shows that the husband did cause the wife to lose consciousness this would need to be reported separately as a 13B simple assault with the wife against the husband (as victim) and another incident of 13A aggravated assault with the husband against the wife.(victim)



Frequently Asked Questions

How do jail, and corrections go about submitting NIBRS?

Jails and correctional agencies do NOT report NIBRS. The 
information is collected from law enforcement only



Frequently Asked Questions

Is there any penalties for missing the monthly deadline, or 
not submitting my files due to issues with the 
vendor/data?

No, technically there are no penalties, your agency will 
show as non-compliant, but we will not remove access, or 
fine you. Also, the totals in the monthly validations will be 
off until you resume submission. If your agency ever 
needs help submitting files, please feel free to reach out

NIBRS non compliance may impact an agency’s 
chances to financial help from Federal Grants/ Funds



Frequently Asked Questions

If you miss a file, and accidentally process them out of order, is there still a 
way to submit the missed data?

Yes, if you accidentally process a file out of order, and or 
miss a file, you can email such file to us, and our MIS 
team can force it through, once it has done processing, 
we will notify you so you can retrieve your posting results



Frequently Asked Questions

If the suspect was arrested on an aggravated assault, but was found guilty 
on a simple assault, what do you need to report to NIBRS?  

In NIBRS, we don't care about the outcome or final 
conviction, your initial arrest charge is what you will 
report



Frequently Asked Questions

If there are no incidents to report, should you still submit a NIBRS file?

Yes, if you don't have any incidents to report, you should 
still submit a file with a Zero report in order to show you 
are still in compliance

This also applies to Use of Force!



Frequently Asked Questions

How are LEOKA incidents reported?

LEOKA incidents must come in with your NIBRS file, if your 
vendor has not yet implemented the upgrade to include 
them, we no longer have a way to get them reported 
manually



Frequently Asked Questions

If your monthly validations seem off, is there way to verify the 
incidents reported?

Yes, If something looks off in your validations, your can 
contact Alex Martinez and request your agency's Index, 
Group B, LEOKA and Hate Crime incident totals  



Frequently Asked Questions

Is there a deadline to submit Use of Force incident and/or Zero reports?  

Yes, Use of Force incidents are due by the 16th of every  
month, just like NIBRS 



Frequently Asked Questions

What happens if you forget to report Use of Force? 

If your agency does not stay in compliance and up to 
date with Use of Force submissions, BCI will not remove 
your access, BUT the FBI will unenrolled and remove your 
agency from their collection participating list, and you 
will not appear on their publications

Please be aware the Commissioners office periodically 
requests reports to see agency participation, and compliance



Frequently Asked Questions

If multiple agencies are involved in a Use of Force incident, who is 
responsible for reporting it?

A: First agency on scene

B: The agency who detains the suspect

C: Each agency is responsible to report for their own officers

D: Flip a coin and decide that way



Frequently Asked Questions

Is Use of Force access limited? 

Your agency may request access to as many users as 
they need to submit, and query Use of Force incidents, the 
only transaction we restrict to one user per agency is the 
Zero report. If at any point access has to be reassigned, or 
you need new users added please contact us and we’ll 
make the necessary changes



Frequently Asked Questions

Is the use of a taser reportable in Use of Force? 

If suspect suffers serious bodily injuries during the use of 
a taser you will want to report it



Tip:

Downloadable instructions are available on the Use of Force 
Transaction screen to help you with your questions and submission



Questions?

Alex Martinez
mmartinez@utah.gov

385-499-5501
Tuesday-Friday 7AM-5PM

Mandy Biesinger
mbiesinger@utah.gov

801-281-5098
Monday-Thursday 7AM-5PM

mailto:mmartinez@utah.gov
mailto:mbiesinger@utah.gov
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