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Validations



NCIC Requirements

● NCIC records must be kept accurate and up-to-date

○ Modification to update information

○ Validations

● Agencies that enter records in the NCIC System are 

responsible for their accuracy, timeliness, and 

completeness



Hit Confirmation Agreement





Validations



When to Validate
●Within 60-90 days after entry
○ NCIC will automatically keep track of all that needs to 

be validated and when

●Annually thereafter



When are Validations Available?
●Validations are available from the FBI the week of the first 

Monday following the first Saturday of the month

●Validations are available on SFTP servers for agencies to 
access for one week



Downloading Validations
Utilizing an SFTP Server



Logging into the SFTP Server





Downloading Validations

UTBCI0000.TXT

Files from server

Folders on your
computer



UTBCI0000.TXT
Use to select which 
folder you want to 
store validations in



UTBCI0000.TXT

Hold down the file and drag it to 
the folder you want it stored in



TXT File Will Contain Entries that need 
to be Validated



Is the PO accurate?



View Entry- Ensure listed information 
is accurate
●Message Key

●Identifying information

●OCA

●Protective Order Expiration date

●Protective Order Number is correct

●Name

●Compare what is listed on the txt file for the entry 
with the information you have



Ensuring listed information is 
accurate:

●Search all available UCJIS files
○Purpose code “C”
○Audit purpose “NCIC Validation (NIC #)”

●MIL transaction

●Court case files

●Always run the individual to ensure you do not have 
that PO listed twice- this is a compliance issue



“Pack” the Record
●Any additional information that can be entered 

●Aliases

●Scars, marks, and tattoos

●Further description in miscellaneous field

●Anything that will increase likelihood of a positive hit



MIL







Validating the PO
Utilizing UCJIS



Validity

●If everything is accurate and there is no additional 
information, we can use the modify transaction and 
validate it

●If there is additional information, the modify 
transaction will be used to enter the information as 
well as validate the NCIC entry



Modify Transaction- MPO



Required Information to match to the 
NCIC entry

NAM & NIC



NAM & OCA

Required Information to match to the 
NCIC entry



NIC & OCA   

Required Information to match to the 
NCIC entry



Modify Transaction- MPO













Modification Acknowledgement 
Screen



Supplemental

● Have more information that can be entered, but 
that field is already listed in the PO?
○ Add a supplemental

■ ENPO
■ A maximum of 9 additional identifiers of 

various kinds may be entered in one 
supplemental record



Failure to Validate
$.F.’s and $.P.’s



$.F. Message

●Notification of failure to validate entry for previous 
month

●Notification is sent for each unvalidated entry

●If it is not validated by the next validation cycle, the 
entry will be purged



$F Message



$.F. Message



$.P. Messages

●Notification that NCIC entry has been purged because 
of failure to validate or 5 days prior to expiration of a 
PO

●Notification for each entry

●Will need to be re-entered into NCIC

●Automatic failure on BCI Compliance Audit



$P Messages



$.P. Message: Failure to Validate



$.P. Message: Inactive Status



Retention Period



PO Retention Period

● Records for protection orders that have no expiration 

are referred to as nonexpiring records (NONEXP). These 

records will remain active until cleared or canceled by 

the entering agency

● Inactive records (cleared or expired) will be maintained 

on-line for the remainder of the year plus 5 years. At the 

end of that time, NCIC will not notify the ORI of record



Auditing



Compliance Issues

● If your agency has a $.P. for failure to validate
● If your agency is found to have an NCIC entry that 

shouldn’t be listed any longer
● If the listed Protective Order is missing information your 

agency has access to



Compliance Issues
● If the listed Protective Order has inaccurate information
● If the Protective Order isn’t entered within 3 days of 

issuance
● Always ensure you do not have the same PO entered 

twice



Hit Confirmation Process



Positive Hit:



Hit Confirmations
●NCIC procedure demands the agency which placed the 

record in NCIC be contacted by the inquiring agency to 

confirm that data is accurate and up to date prior to 

taking official action

●An NCIC HIT alone does not establish positive 

identification

●It is one fact that must be added to others to provide legal 

grounds or probable cause to arrest



Confirm a Hit

●Ensure subject inquired upon is identical to the 

person or property identified in the record;

●Ensure warrant, missing person report, protection 

order, or theft report is still outstanding



Hit Confirmation Priorities
● Priority 1: Urgent

○You have no other reason to detain the subject

o i.e., minor traffic stop

○Must confirm in 10 minutes

● Priority 2: Routine

○You have person or object in custody, and have more time 

to work with

o Booking person for DUI

○Must confirm in 1 hour



Responding to Hit Confirmation
●Upon receipt of a hit confirmation request, the ORI of the 

record must furnish a substantive response within the 

designated time frame

○i.e., a positive or negative confirmation or notice of the 

specific amount of time necessary to confirm or reject



Responding to Hit Confirmation
●Use Nlets

●Even if initial confirmation is handled via telephone, 

Nlets should be used for documentation

●Nlets has an inquiry (YQ) and a response (YR) format for 

hit confirmation



Resources:

● NCIC Operating Manual- Protection Order 
○ located on the TAC website
○ located in LEEP

● Field Service Representative
● Help Desk

https://ucjis-tac.utah.gov/wp-content/uploads/sites/38/2023/01/Protection-Order-File.pdf
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