
NIBRS 

New UCJIS Transaction 



UCA 53-10-205. Uniform crime reporting system 
- Reporting timelines and use of data

A law enforcement agency shall, for the jurisdiction of the law enforcement 
agency, submit crime reporting and use of force data requested or required 
by the statewide uniform crime reporting system described in Section 
53-10-202:

(a) To the bureau before the 16th day of the month after the month in which 
a reported crime occurs; and

(b) In a manner prescribed by the bureau and in compliance with the 
requirements if the Federal Bureau of Investigation’s uniform crime 
reporting standards.



Please note: Effective 05/05/2018

Per statute UCA 53-10-205, NIBRS files must be submitted by 
the 16th of every month in order to meet the deadline and be 
included in the monthly validations, if you submit later than 
that, your data might not be included in the monthly reports.



NBRS UCJIS Transaction:

● Allows agencies to upload their NIBRS files.

● Retrieve their Success Reports, Error Reports and Stats Reports.

● Have access to this information whenever they need.



Remember:

Only the agency 
designated UCR rep will 
be granted access the 
NIBRS transactions.

★  Access can 
only be granted 
to one person 
per agency.



● NIBE - NIBRS Entry 
○ File upload.

● NIBQ - NIBRS Query
○ Stats, Success and Error 

reports.
● NIBS - NIBRS File Status

○ Track uploaded files and the 
number or records 
processed.

New Transactions:



ORI Field is for 
authentication 

And will be defaulted 
to your agency.

NIBE: File Upload



NIBE: Choose a file



NIBE: Successful File Upload

If file is uploaded 
successfully you will get 
this response back.



NIBE: File Completion:

Please note depending on the size of your file, and the 
amount of files processing, wait time for your file to 

finish processing can usually take between 15-30 mins, 
but it could be longer.



Files need to be named in the following format: 

Your agency ORI (including the UT) then a period 

followed by the tape date year and the tape date 

month. 

• Example: UTBCI0000.202301

NIBE: Errors



Tapedates cannot be used twice, they should all be in chronological order. 
If your file has a repeat tapedate, it will be rejected with the following error:

NIBE: Errors.1

If the last file submitted had a tapedate of UTBCI0000.202201 

the next file should be UTBCI0000.202202. 



If your file is not in the correct format you will 
get the following validation errors.

NIBE: Errors.2



NIBQ: View your agency’s Stats

First ORI Field will be 
defaulted to your agency.

Second ORI Field will be for 
the ORI you are searching 

for.

Drop down option will 
allow you to view Stats, 
Success or Errors reports.



NIBQ: View your agency’s Stats

This transaction 
will allow you to 
view your 
processed and 
unprocessed 
records, as well 
as anything that 
was rejected.



NIBQ: Stats Download

Download 
capability at the 
left bottom of the 
screen will allow 
you to save your 
results.



NIBS: File Processing Status

This transaction will allow you to view 
and track the status of processed your files.



Miscellaneous Information: Notepad++

Remember, if you need to inspect your file the easiest way to is by 
using Notepad ++, this allows you to see the data within your file. 

Besides checking to make sure that the tapedate is correct, you 
want to make sure that the tape date on the first line and the last 
line are the same

UTBCI0000



Did you know there's a manual?

If you didn't, please make not if 
this website: 

https://www.asucrp.net/

Here you can find lots of helpful 
information, and also look up 

your errors.



Once you log into 
the website, click on 

NIBRS Manuals.

Select: 
NIBRS Technical 

Specifications 
Manual.



Quick Tip:

Ctrl+F
Will bring up a window at the top 
left corner of your screen, there 

you can enter the ERROR number 
and it will automatically take you to 
all the pages where the number is 

mentioned.



So how can you correct errors?

● Change the error in your Records Management System, this 
will flag the entry so that with your next submission, the new 
information will overwrite the old.

● Once the incident is submitted correctly, it will show on your 
success report and and your incident will now be counted in 
your validations and crime count numbers.



Remember:

● Files have to be submitted by the 16th of every month in order to be 

included in monthly validations. 

● You can download your posting results and save with your monthly files.

○ This is highly recommended! 

● Check your monthly validations to make sure your data is being 

accurately reported.



Please remember to contact 
us for NIBRS access 

Or if you have any questions

Alex - martinez@utah.gov
Mandy - mbiesinger@utah.gov

mailto:mmartinez@utah.gov

