
UCH/Expungements



Overview 
1. How is a Criminal History Created?
2. What is the process of updating a Criminal Record
3. What is an Expungement?
4. What is an Auto Expungement?
5. AE/ EX Messages



How is a Criminal History Created?
Fingerprints are the central point of what Criminal History is. Without fingerprints 
BCI cannot add an arrest to a criminal rap sheet.



Creating a SID
Once fingerprints are submitted to BCI the AFIS section will look into the prints to 
see if the individual has a criminal RAP Sheet. If they do they will add the arrest to 
the individual's current record. If they don’t they will create a new SID (state 
identification number)



What information is added/found on a UCH?
Information that is added/ found:

- Name
- Alias
- DOB
- Alias DOB
- Sex
- Weight
- Race
- Hair

- Eyes
- Citizenship
- Scars, Marks, Tattoos
- Drivers Licence
- SSN
- P lace of Birth
- Addresses
- Occupation
- Work Address

The more information you provide to us the more information we can make available to all agencies in the state.





Rapsheet Details





Disposition Information
1. Failed to F ile: UCA 53-10-201(1-2)

The arresting/ citing agency makes a decision to not file charges with the prosecutor.

1. Declined to P rosecute: UCA 77-2-3

The P rosecutor decides whether to prosecute or not. (If prosecuted case goes to court)

1. Court Information:
- Convicted
- Dismissed
- Severity (up or down)

- F ines
- P robation
- J ail/ P rison



UCH Diagram

P rosecuting Information

Arrest/ Summons

F ingerprint 
Card/ Citation

Failed to F ile

Court Info

Courts

F ingerprint 
Card/ Citation



How does updating a rap sheet affect Criminal Justice?

● Helps minimize rapsheet duplicates such as duplicate arrests 
● Helps law enforcement agencies see what arrests are still active and what are 

non reportable 
● Minimizes multiple arrests for the same warrant
● Allows them to update SWW and NCIC Entries
● Helps individual when applying for things like expungements, jobs, etc



Expungement Step
Look to see if the individual 
has any previous or active 
expungements 

This is so charges aren’t 
added charges that were 
previously removed through 
the expungement process



UCH
Criminal History is opened and 
the correct Audit Purpose code is 
used for the research.

In this example we will use the 
Test Record (Yogi, Bear 
321323)

After opening a record the RAP 
Sheet can be viewed



UCH Continued
After the RAP Sheet is 
pulled up the FBI number 
is copied and used to pull 
up FBI history.



FBI Sheet
The transaction code 
“QR2” is used to pull 
up FBI history.



FBI Continued
Information on CH is 
compared to that on FBI.

Information Compared:

- Name
- Alias
- DOB
- SID
- Gender
- Race. 

Any information that is 
missing or incorrect will be 
updated.



Comparing CH
Once everything matches up with 
FBI, the incident matching 
process will begin.



Comparing Incidents
The DOA (Date of Arrest) and 
arresting charges will be compared 
with FBI for each incident. This 
excludes Infractions/ Citations 
which the FBI does not track. 



Finding Court Cases
There are multiple ways 
to find a court case.

Some of the time, the 
court case will already be 
imported. In that 
situation, the court case 
number should autofill. In 
the event it isn’t already 
imported it must be 
searched by first and last 
name to find a match that 
is closest to the DOA 
filing date.



Importing Court Case
Once the correct court case is 
found , the analyst will search to 
see if any of the following words 
are in the docket using Ctrl+ F

Close, P robation, J ail, Remand, 
Release, Attribute, Attempt, 
P rison, Remand, Abey, P IA, 
Debt, and Amend.

If any of these appeared in the 
docket, the analyst would notate 
it to ensure it gets added.



Importing Court Case
Continued
Once the Court Case is 
researched this needs to be 
imported to the correct 
OTN.

Sometimes the court case 
won’t autofill in which 
case it would be manually 
typed in.



Importing Court 
Cases Continued
Before finalizing the import 
the information is compared 
to the court docket to 
ensure there weren't any 
uploading mistakes.



Entering Significant Dates

Once the case is 
imported another 
check would be done 
to ensure accuracy.

Then the significant 
dates are entered if 
there were any in 
the court docket.
(probation end date 
and close date)



Court Research in Depth

All of those steps are to research one 
incident and after completion of those 
steps the process is done again for all 
subsequent incidents on the rap sheet.



What if you find a discrepancy on a rap sheet?
Did you find any of the following:

- 2 SID’s for 1 individual
- Multiple arrests for the same charge
- Incorrect charge details
- No Disposition Information

In this case you would need to fill out 
the Criminal Record Update Request 
Form found on the TAC Website and 
submit it to the Records Section at BCI.



Process of an Expungement
Applicant will walk into BCI and fill out an 
expungement application either online or at 
BCI. Once it is filled out it can be given to 
BCI or mailed in. A 65 dollar payment must 
accompany the application.



BCI Receives Application
- Once BCI receives the application the Records section will research the 

individuals criminal history and make sure that it is accurate.
- After completing the criminal history check the application is handed off to the 

Expungements section where they will see if the application can be approved.
- Expungements follow legislative laws UCA 77-40a-3 Sections 301-306 to see 

if the applicant can be approved for an expungement.
- Not all convictions are eligible to be expunged.





Waiting Period
The “waiting period” refers to the amount of time an individual must be conviction 
free in order to be eligible for expungement. Unlike the automatic expungement 
process, the waiting period for the petition-based process begins to run from the 
latest of the following dates:

● Conviction date
● Release from incarceration
● Completion of probation or parole

Individuals who have not completed probation or parole are not eligible to expunge 
their records.  In addition, individuals must have paid all fines, fees, and restitution 
ordered in a case they want to expunge.



Application Approved
If the applicant is approved, they will receive instructions for the next steps in the 
process along with an Offense List and the Certificate List. The Certificate List will 
list all information needed to petition the court. (Certificate number, Court Name, 
Court Case Number, Charge Information and P rosecutor Information).
If BCI does not have information for any of these areas listed, they will put “No 
additional information found”.

The Certificate list is NOT the actual Certificate.



Applicant Steps
- The applicant will take the Certificate List with them when they go to petition 

the court. They will give the certificate number to the court clerk and the clerk 
will pull it up in their system. 

- The applicant will use the rest of the information on the certificate list to fill out 
the petition paperwork. The applicant DOES NOT give the certificate list to the 
court clerk.



Court Steps
- Once the court receives the petition the court will file it and inform the 

prosecutor of the petition. If the petition is denied, the court will reach out to 
the applicant and explain to them why. 

- If the petition is granted, the court will issue the order to expunge and send the 
order to BCI. 



BCI Steps
- Once BCI receives the order to expunge, it will be finalized and removed from 

UCH and the necessary information will be forwarded to the FBI to delete from 
their record. 

- When BCI has completed the process of finalizing the expungement order, BCI 
will send an EX broadcast message through UCJ IS to the listed agencies for 
that expunged case.

- The applicant will then be contacted via a letter in the mail letting them know 
that the charges have been expunged.



Application Denied
- If the applicant is denied during the determination process, the applicant can 

still expunge their non conviction charges. (If they don’t have any open 
probations or mandatory appearances)

- They can also take their denial letter and petition the Board of Pardons. If the 
Board of Pardons grants the pardon, they will issue pardon orders and those 
orders are processed just like an order to expunge issued by a judge. 



Expungement Exclusions
While Utah law allows most types of records to be expunged, due to their nature, 
certain types of records cannot be expunged under Utah law. These include:

- capital felonies
- certain violent felonies
- felony automobile homicide
- registrable sex offenses 
- registrable child abuse offenses 

If you have one of these types of offenses on your record, and would like to try to get 
it removed, you will need to go through the Utah Pardon process.



Expungement Broadcast Message
BCI will now be notifying agencies through an EX broadcast message that an 
expungement has taken place. Similar in design and function to the AE broadcast 
message, the EX will be utilized for any expungement that is NOT an auto 
expungement. Agencies should expunge/ remove the case information upon receiving 
an EX broadcast message.

The new EX broadcast does NOT replace any other Broadcast Message that would 
be released to your agency.



EX Message Example



What is an Auto Expungement?
Auto Expungements are expungements that don’t have an application. This happens 
from a court system that went through records and found that a charge met the 
“Clean Slate Criteria”. When this occurs the agency with the incident record will 
receive an AE broadcast message. 

Clean Slate Criteria are individuals who have remained crime free for a set period of 
time.

Once BCI receives the AE details from the court that means it has already been 
expunged by the courts. Following that, the AE broadcast message is sent out to all 
agencies listed on the incident/ record being expunged to remove it from their 
records.



Prosecutor

Court

AE Message Sent to any 
ORI listed on the Record



http://www.youtube.com/watch?v=RdAV6yA0Bz8


Clean Slate
The first thing that people should know about Utah's Clean Slate law is that it 
applies only to misdemeanor records currently. If you have a felony record, you may 
still be eligible for expungement under Utah law, but will have to get your felony 
record cleared through the petition-based process.

This is subject to change through the legislature. As time goes on this will be 
released to further cases and that will be updated as we get that information.



Who benefits from an Auto Expungement?
Due to cost, complexity, and lack of legal assistance, over 90% of individuals eligible 
to expunge their criminal records under Utah law never make it through the process. 
As a result, thousands of individuals across our state are shut out of housing and 
work opportunities due to their criminal records. This comes at a great cost to 
individuals, families, and taxpayers.

Individuals who were acquitted of charges, have cases dismissed with prejudice, or 
have conviction records that are “clean slate” eligible, will benefit from automatic 
expungement under the new law.  Clean Slate eligible cases include Class A 
misdemeanor drug possession offenses, most class B and C misdemeanor offenses, 
minor regulatory offenses, and infractions.



The “waiting period” refers 
to the amount of time an 
individual must be 
conviction free in order to 
be eligible for Clean Slate.  
In other words, if an 
individual had a Class A 
drug possession conviction 
on J anuary 1, 2015, he or 
she may become eligible for 
relief as early as J anuary 1, 
2022, so long as during 
that time period, the 
individual has no new 
criminal convictions in the 
state of Utah.

When does a criminal record qualify for an Auto 
Expungement?



What does an Auto Expungement look like?

Unlike EX messages AE messages can have multiple incidents on 1 AE message.



Exclusions
Certain conviction types are not eligible for automatic expungement under the new 
law. These offense types include:

- Registrable sex offenses 
- Domestic violence related offenses
- Certain weapons-related offenses 
- Simple assault 
- DUIs



Questions/Problems with Auto Expungements
Do any of these apply to you:

- Law Enforcement Questions trying to verify what was auto expunged
- If you receive an AE message and it is still on UCH
- Any Questions about Auto Expungements

P lease email the email address below if any of these apply to you:

autoexpungements@utah.gov



Resources
Information used in this presentation:

BCI Criminal Record Update Request Form

BCI Expungement Application

BCI Expungement Information Page

Clean Slate Information Page

Expungement Act (State Legislation)

https://ucjis-tac.utah.gov/wp-content/uploads/sites/38/2022/08/BCI-REQUEST-FORM.pdf
https://bci.utah.gov/expungements/expungement-forms/
https://bci.utah.gov/expungements/
https://www.cleanslateutah.org/about#:%7E:text=Utah's%20Clean%20Slate%20law%20requires,a%20set%20period%20of%20time.&text=This%20law%20went%20into%20effect,delayed%20due%20to%20COVID%2D19.
https://le.utah.gov/xcode/Title77/Chapter40A/77-40a.html?v=C77-40a_2022050420220504


BCI Contacts
Records: 801-965-4445 Option 8

bcirecords@utah.gov

autoexpungements@utah.gov

Expungements: 801-965-4445 Option 5

bciexpungements@utah.gov

mailto:autoexpungements@utah.gov
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