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Case and Criminal 

History



Overview

Prosecutor
Courts

BCIFingerprint card or citation
Arrest/Summons

OTN form declination

OTN from disposition



Law Enforcement’s 
Role



Submitting to BCI

UCA 53-10-207(1-2)

Every peace officer shall:

Obtain fingerprints and forward 

Without delay to the division (BCI)



How Does it all Begin?

Single-print citation Ten-print card



Fingerprinting

◈ When fingerprinting an offender be sure to print them 
properly
⬩ Good slap prints
⬩ Good roll prints

◈ If bad prints or no prints are submitted to BCI
⬩ No RAP sheet can be created in Utah Criminal History
⬩ Dispositions sent to BCI cannot be added 
⬩ New arrests cannot be added



Good Prints
“Slap” print example

◈ Whorl pattern is visible
◈ Deltas are present
◈ Ridge detail is clear
◈ Easily be compared by 

AFIS



Good Prints
“Roll” print example

◈ Rolled nail to nail
◈ First knuckle detail
◈ Left slant loop pattern
◈ Deltas are present
◈ Ridge detail is clear
◈ Easily be compared by 

AFIS



Bad Prints

◈ Not rolled
◈ Fingertip only
◈ Loops and whorls not 

visible



No Fingerprints

If BCI doesn’t receive fingerprints from law enforcement, then BCI can’t add the arrest to the 
criminals RAP sheet



Common Fingerprint Problems
Officer’s prints





Filing Charges with Prosecutor

UCA 53-10-207(1-2)
The arresting or citing agency makes the 
decision to not file the charges with the 

prosecutor



Prosecutor’s Role



Prosecutor’s Role

UCA 77-2-3

The prosecutor may, without approval of a magistrate, authorize a 
termination of investigative action when it appears that further 

investigative action is not in the public interest

◈ The prosecutor will decide whether or not to prosecute
◈ If not prosecuted, a Declination Prosecution Notice is sent to BCI
◈ If prosecuted, the case will go to court



Declined to Prosecute
◈ Declinations are sent to BCI 

Records section
◈ Can be sent via fax, email, or 

through the mail



Court Role



Courts
◈ Can check to verify the arrest is on the defendant’s Criminal 

History
⬩ If the arrest doesn’t show up, send the defendant to be 

printed
⬩ The original arresting agency or jail is the best place
⬩ BCI CANNOT DO FINGERPRINTS FOR THOSE 

CRIMINAL CHARGES
◈ Need to submit disposition to BCI

⬩ Fax
⬩ Email 
⬩ Regular mail
⬩ Electronically



Case files

◈ Keep court dockets updated
⬩ BCI uses those for expungement, firearm permits, firearm purchases and updating records 

⬩ Used by PD’s, attorney’s office and probation offices to ensure a warrant is still outstanding, pre-trial 
investigations, pre-sentence investigations, etc





Warrants
◈ Courts will issue Statewide warrants

⬩ Felony warrants and misd Failure to Register as Sex 
Offenders will be added to NCIC through the SWW 
NCIC batch job



Protective Orders
◈ Issued by the courts- 

removed when no longer 
needed

**Expired PO’s will remain in UCJIS- the user will have the 
option to search them or not



Dispositions
◈ Sent to BCI

⬩ Fax
⬩ Email
⬩ Mail





No Disposition

◈ If the court disposition isn’t on the criminal record for that arrest:
⬩ Resend via fax, email 

⬩ Look in suspense if sent electronically

⬩ Fix any errors with Name, DOB, OTN and SID and resend

◈ If there is no case attached it may also be in progress or it needs to be attached



Probation and 
Parole



Pretrial Services

◈ Keep defendants reminded of their court appearances and any 
check- ins they are required to perform

◈ Monitor court ordered release conditions
◈ Reports non-compliance to the court
◈ Provides support to defendants

DON’T MAKE ARRESTS OR CONDUCT HOME VISITS



Probation & Parole

◈ Completes Presentence Investigation reports
◈ Works with offenders to ensure compliance



Probation Officers

◈ Communicates with the courts
◈ Monitors the offenders for compliance to court orders
◈ Has in office and home visits with offender
◈ Makes arrests for violating probation conditions
◈ Request probation to be terminated once the probation terms 

have been met 



Parole Officers

◈ Communicates with the Prison as well as the Board of Pardons 
and Parole (BOPP)

◈ Monitors the offenders to ensure compliance to parole orders
◈ Has in office and home visits with the offender
◈ Makes arrests for violation of BOPP orders- Prison pending 

parole revocation hearing
◈ Requests parole to be terminated once BOPP conditions are 

met



OTRK

◈ Corrections information is entered into ORTK 

○ This is for law enforcement to see conditions, and the assigned staff in case they need to contact 

anyone regarding the individual 





Expungement



Expungement How to:

◈ State Statute provides for an expungement of 
criminal arrests

◈ There are two ways to expunge a record
⬩ Through BCI
⬩ Auto expungements through the court (you do not apply 

for this)



Expungement- BCI
◈ Apply in person at BCI
◈ Download the application from 

BCI’s webpage and mail the form to:

    Utah BCI

    3888 West 5400 South

    Taylorsville, UT 84129



Expungement- BCI

◈ Every applicant will receive a mailed notification regarding 
their eligibility- this will include the certificate if the fee has 
been paid or there is no fee associated with the expungement

◈ The time frame between applying and receiving the decision 
letter may vary depending on the number of applications at the 
time 



Expungement- BCI

◈ There are 2 types of approval of expungement
⬩ Partial: select arrests are eligible for expungement
⬩ Complete: the entire SID is eligible for expungement

◈ Once certificates are completed
⬩ BCI sends a copy of the Expungement Order to the FBI to 

have the arrest taken off FBI record
⬩ BCI seals the record
⬩ A confirmation letter is sent to the individual confirming 

the expungement has taken place



Auto Expungements- Courts

◈ Not initiated by anyone but the court
⬩ Court report automatically goes through court records 

and expunges the eligible records with a batch job
⬩ Broadcast message is sent to each agency involved in the 

expunged arrest



Auto Expungement Broadcast



Questions?


