
Life Cycle of a 
Felony 

Warrant



UCA 53-10(214)

• The bureau shall submit a record received pursuant to Section 53-
10-208.1 for all nonextraditable warrants issued for violent 
felonies as defined in UCA 76-3(203.5) and all nonextraditable 
warrants issued for knowingly failing to register for a sexual 
offense pursuant to UCA 77(41)(107) to the National Crime 
Information Center (NCIC) within 48 hours of receipt, excluding 
Saturdays, Sundays, and legal holidays.

Presenter
Presentation Notes
Even though the State law states violent felonies, all felony warrants are entered onto NCIC due to this statute.



Felony Warrants

• As of April 1st 2020, all felony warrants in the Courts' record 
management system are being uploaded to NCIC under the ORI 
of the associated law enforcement agency

• Once those warrants are entered, the law enforcement agency 
listed on the warrant becomes the "owner" of the record

Presenter
Presentation Notes
This process will begin on April 1st, but it will not include any warrants issued prior to that date.



Report and Communications



Reports/Communications

• Please do not reply to Pam Greenspon. She is only responsible 
for sending our reports for Felony warrants, not Felony warrants 
help.

• There will also be a report sent to you if there is already an NCIC 
wanted listed for the individual- BUT it will still list the wanted 
person



Life cycle of 
a Felony 
Warrant 



Entry



Entry
• Courts will enter felony warrants into their database or WMS

• Batch job will pick it up and send it to NCIC

• NCIC Entry will then be made and a broadcast message sent to 
the LE agency who will own the NIC

Presenter
Presentation Notes
Courts use their CORIS system or WMS to issue State Wide Warrants. BCI has a  batch job that will pick up any warrants submitted to the Statewide Warrant database, regardless of the program used to submit to the database and throw all felony warrants onto NCIC.



Entry

Requirements for NCIC Entry
• Name
• Gender
• Race
• Height
• Weight

• Offense Code
• OCA
• Extradition 

Limit
• Warrant Date

Presenter
Presentation Notes
The extradition limit is a required field for every NCIC Wanted Person entry. Because the statewide warrant determines only the in-state pickup limits, the extradition limit on the NCIC entry will be set to “no extradition” by default. For this reason, the law enforcement agency whose ORI the NCIC record is created under will be responsible for determining extradition limits.



Entry
• Height and Weight

• Three digits
• Offense Code

• System will validate against SMOT
• Court ORI
• Originating Agency

• Law Enforcement ORI

Presenter
Presentation Notes
Height and weight must both be entered in the NCIC 3 digit format. For example, a person who is 5 foot 6 would have their height listed as 506. For weight, if the person is under 100 pounds, the weight will be entered with a 0 (eg. 097 for 97 pounds).The originating agency entered by the court on the warrant will determine the ORI that the NCIC entry gets submitted under.



• The batch job will not pick up a warrant with missing 
required identifiers

• Each court will receive an email notifying them of the 
warrant numbers that were not pushed on to NCIC with 
the reason why
• The court will need to get that information to pack 

the SWW so that it will get added to NCIC

Entry



Court Responsibilities
• Pack the record using all available UCJIS files your agency can 

access

• Use reports and information from LE

• Case reports

• Citations

* This is a compliance issue on your audit as well as your 
responsibility with felony warrants

Presenter
Presentation Notes
If the court does not follow up on your felony warrants rejection report, and you still list the SWW, if we audit that warrant number, you will still be out of compliance due to the FBI 



Court Responsibilities

• When entering the state wide warrant, make sure you put the 
correct originating agency

• Some cases belong under a Probation office, correctional 
facility, etc

Presenter
Presentation Notes
Courts please be sure keep your court docket updated with the agency whom the defendant may be under (i.e. probation or parole agency). Know who asked for the warrant, they will be the originating agency. It doesn’t always fall back to the arresting agency, especially if an attorney’s office, pre trial services agency, or probation/parole agency is the one who requested the warrant)



Warrant
Notification



Presenter
Presentation Notes
Broadcast messages should be checked frequently to avoid missing any important messages.



Presenter
Presentation Notes
EW is the message type for the warrant notification. Every entry that gets created under your agency’s ORI on your agency’s behalf, will generate an EW message containing the Name, DOB, and NIC number of the entry.



Select within 
the line to
open file 

Presenter
Presentation Notes
Each EW message will begin with “Warrant entered onto NCIC:” so the agency knows at a glance what the message is for.*As of 4/8/2020 the text will now include the ORI. For example: Warrant entered for “ORI” onto NCIC: Name….



Presenter
Presentation Notes
With the name, DOB, and NIC number, the agency can now look up and subsequently pack the NCIC entry.



Presenter
Presentation Notes
The easiest way to look up the entry will be using the NIC transaction.



Presenter
Presentation Notes
Initially, the entry will contain only little information, which is why it is your agency’s responsibility to pack the record.The entry will have a VLN name listed. This comes from the batch job and will be the court clerk who added the warrant or who updated it before it got pushed on to NCIC. It will now say SWW and then their name….. SWWBATCHwthomsen



ORI Responsibilities

• Double check that all available information is listed on the NCIC entry

• Work with the local attorney’s office to determine extradition

• Update extradition and enter any missing information

Presenter
Presentation Notes
Always pack the record, the more information the better!You will need to determine the extradition limits, if you can’t deterimine extradition at the moment, you can update the entry to show that the extradition limit is pending.



Warrant Transaction through 
Audit logs report

• UCJIS will log every entry or modification and will be put into 
this weekly report 

• Includes canceled entries- if applicable

• Includes NCIC entries with errors

• Report will be sent to Law Enforcement Agency TAC

• To change email, contact Field Services Representative

Presenter
Presentation Notes
Crystal Report will contain all of the felony warrants and warrants for failure to register as a sex offender that were submitted to NCIC, but were rejected for one reason or another. When law enforcement receives this report, it is their responsibility to ensure that these warrants make it on to NCIC, either by creating the entry manually or by contacting the issuing court to have them fix whatever field caused the entry to be rejected. If the court changes the warrant to fit the NCIC requirements, it will be picked up by the next batch job.This report will also contain a list of all the wanted person transactions your agency has run the previous week. It will show MW, CW and XW transactions. See next slide.



Presenter
Presentation Notes
this is a list of transactions they have modified/ cleared or cancelled and is sent weekly. Pay attention to the date-



Extradition
• Law enforcement must determine if / how far extradition will be 

authorized
• Limitations in the EXL Field

• Any explanations in the MIS field

• If no forecast of extradition can be made
• Enter person with code 6 or F

• PENDING EXTRADITION DETERMINATION

• Modify when extradition status is determined

Presenter
Presentation Notes
Because the extradition limit on the entries will initially be entered as “no-extradition,” changing the limit to “pending extradition determination” is a good option if your agency needs to consult with attorneys before making a final decision on extradition limits.



Extradition Limit
1 Full Extradition unless otherwise noted in the MIS field

2 Limited Extradition see MIS field

3 Extradition – Surrounding States Only

4 No Extradition

5 Extradition Arrangements Pending see MIS field (requires data in MIS)

6 Pending Extradition Determination

Presenter
Presentation Notes
This is how the extradition limits are listed in the NCIC manual: with numbers assigned to each one.



Extradition Limit

Presenter
Presentation Notes
In UCJIS, the extradition limits are listed in a drop-down menu.If Limited Extradition is selected, an explanation of the limitations must be listed in the miscellaneous field (eg. surrounding states only, west of the Mississippi river, etc.)



Validating
the Record



Validation

• When the SWW is pushed onto NCIC, a validator name is entered 
onto the entry- it will not be someone within your agency SWW 

• The agency owning the Felony warrant will need to validate the 
record as it comes up on their list of validations

Presenter
Presentation Notes
Validation will fall to the agency owning the NCIC entry. The owning agency will follow the same protocols for Felony warrants as they would a wanted person NCIC entry, their agency entered themselves.It will also follow the same validation schedule as a normal wanted persons NCIC entry



Warrant Removal



Recalled Warrants

• When a court recalls a warrant, they will update it on the court 
system as recalled

• BCI will run a report to capture any warrants that have been 
marked as recalled

• BCI will then send an email to the law enforcement agency that 
owns that felony warrant

Presenter
Presentation Notes
Courts, please recall warrants. If you mark the warrant recalled on your end, the agency who owns the NCIC entry linked to that SWW will receive notification of that recalled warrant.If you update the SWW to show that it is expired, it will pull it off NCIC with the next batch job and the agency owning the record will not receive notice of the removal. They need to receive notification so they can close out everything within their records. If you choose to modify the warrant to be expired immediately, PLEASE let the originating agency for that NCIC entry know so they have documentation for that NCIC removal.



Recalled warrant email

Presenter
Presentation Notes
If you are not receiving this email, please contact your FS representative.If you wish more individuals within your agency to receive this email, let your FS rep know



YQ,YR & Locates

• Arresting officers or booking officers, if you choose to utilize 
UCJIS and Nlets and send a YQ, please follow up with a locate 
message when you get that YR 

• If you choose to confirm another way, still send a locate or send 
pertinent documents to the LEA listed on the NCIC entry so they 
can remove the entry

Presenter
Presentation Notes
The best way to communicate when you have a hit is through the YQ,YR and locate messages within Nlets. Always let the listing agency know if you are making an arrest on their warrant, if it isn’t removed by them it could lead to an unjustified arrest for that induvial later on



Clear/Cancel Wanted Persons

• Clear: indicate location of a missing person, apprehension of a 
wanted person, if not detained, or recovery of property on file in 
NCIC. 

• Cancel: A record should be canceled when it is determined to be 
invalid; i.e. warrant is dismissed, or the record is the result of a 
fictitious theft report.

Presenter
Presentation Notes
Always remove your NCIC entries after they have been located, cleared and are no longer needed



Auditing for LE

• Copy of the NCIC entry
• Copy of the broadcast message
• Copy of the signed warrant

Presenter
Presentation Notes
If we choose to audit a wanted person entry that is considered a Felony warrant, we will require the same documentation for that felony warrant as we would had we chosen one that your agency entered themselves. We will want a copy of the NCIC entry, a copy of the broadcast message or a copy of the signed warrant. If you can provide all 3 items, that is best, but we will need at least one of those items included in the case report and other documentation we will require from you.



Reminders
• What is entered in on the court side is what is listed 

on NCIC
• Law Enforcement agency will get an EW notification through 

BMSG transaction
• Email on file for the Felony warrant reports 
• Law Enforcement Agency 

• Determine extradition Limits 
• Packing record
• Validate entry as needed
• Remove entry when recalled, booked, etc



Questions?

Presenter
Presentation Notes
If you have any questions, please reach out to your field services representative



1. once the court enters a felony warrant into ncic, does the responsible agency 
then need to create a file under wanted subjects and pack the record 
more? Yes, the agency now owning the NCIC entry will now need to keep 
information for that NCIC entry within their case files. 

2. If the information on the Statewide Warrant is incorrect like the DOB, do we 
contact the courts? Yes, if the name or DOB is incorrect on the SWW, you will 
need to contact the court so they can correct that on their warrant. 

3. Small request... on clears/cancel can the message include the name of the 
person, not only the NIC number? We have submitted a request for the 
recalled warrant email to include the name and DOB of the individual and not 
just the NIC number. So hopefully we will see that changed soon. 

4. Does this report come automatically or do you have to run it? All reports will 
come automatically. Agencies will not have to run any of the reports. 

5. We have had multiple incidents where an individual was arrested and their 
Statewide Warrant recalled but the NCIC warrant remains active and they get 
arrested again weeks later for the same warrant because it was not removed 
from NCIC. This happens if the arresting agency doesn’t notify the listing 
agency that they have located the individual listed on the warrant. Arresting 
agencies, please notify the agency who is listed on the warrant so they can 
remove it. 

6. And if you are not getting those emails from the courts that warrants are lifted, 
Why? If you aren’t getting the recalled warrants email, please contact your FS 
representative. They will verify that the correct email for the TAC in the agency 
is listed. 

7. If the agency cleared them, and the courts auto-re-enter it, then how is that 
handled?. When that new SWW is entered, the batch job will push that new 
NCIC entry onto NCIC and will list it under the law enforcement ORI. The 
agency will need to follow up with that felony warrant. 

8. So if I'm understanding correctly, when we get the emails that say "clear" or 
"recalled" we need to remove the wanted NCIC correct? The notice of "clear" in 
the email is not saying it's already been taken off NCIC? Yes, the email will let 
you know the warrant is recalled.  

9. It says to cancel a dismissed warrant, this doesn’t mean the warrants the 
courts are dismissing since we are making a full wanted person file. we just 
clear those wanted subjects as usual, right? Yes, you will clear it if the court 
dismisses the warrant. If your agency is the one who asked for the warrant and 
you no longer need it, or it was issued in error, etc, your agency will cancel it. 

10. Also, do we need to contact the court when they issue it under the wrong 
ORI? You can contact the court to let them know for the next time, or to find 
out what agency should own the NCIC entry, however they won’t be able to 
have any changes on their end reflect on the NCIC entry. So you will need to 
reach out to the agency who should actually have that NCIC entry listed under 
their ORI and have them enter it under their own ORI. 

 



11. Is it a bad idea to have the recalled warrant emails go to the dispatch email, 
that way any user can cancel the warrant and it’s canceled in a timely manner 
vs waiting for a tac or alt tac come on duty? No, that would be fine as long as 
they know they will be receiving those emails and know what they need to do 
with them. If it is an agency outside of your agency who dispatches for you, 
you will need to add that to your Hit Confirmation Agreement. Talk to your Field 
Service representative if you have anymore questions on this. 

12. Do we get an email when it is entered into NCIC or just the EW broadcast 
message? You receive just the EW broadcast message 

13. Did you say that we needed to have a hard copy in hand of the original warrant 
with our NCIC packet and if so who do we reach out to? If you can get one, 
yes. We will want some sort of documentation within your case files for that 
entry. You can have a copy of the broadcast message, a copy of the signed 
warrant or a copy of the NCIC entry. If you want a copy of the actual warrant 
for the NCIC entry, you will reach out to the court who issued it. 

14. Do we ask of field service rep to update emails for the reports or can we just 
send it to the dpscic email? Your Field Service representative will be the one 
who can update that email for your report. 

15. So, can the person who enters these warrants just automatically send the copy 
of the signed warrant to a TAC?  How do we find that person? Does AP&P 
have someone specific? There is not one specific person within the courts who 
do this. You will need to work out with courts to have them send felony SWW 
and failure to register as sex offender warrants to the agency they are listing as 
the originating agency. 

16. What about the people who have a warrant from ours and a warrant from 
another agency? Do they both need to stay in? Yes, both warrants need to 
stay listed. They are from different cases. 

17. Is there a way that the courts can run the individual through the jail system to 
see if they are incarcerated before entering the warrant on NCIC? We've had 
several where a warrant was issued/entered and the individual has been in jail 
for awhile.  

18. Booking list or sheet is where? How do they receive it? 
19. Do we need an MOU to get those? 
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