
TAC FORMS- IT’S ALL IN THE DETAILS
TAC CONFERENCE 2020



NEW TAC OR ALT TAC

New TAC: Agency Administrator submits request on agency 
letterhead with signature

New Alt TAC: Agency Administrator or TAC submits request 
via email



TAC OR ALT TAC

Majority of the forms can be completed by
the TAC or Alt TAC 

EXCEPT the Criminal Justice Agency Agreement



BCI FORMS

Annually OR  Biannually updated 
Always use newest form available 
Most current and up-to-date forms are on the TAC Website
Forms can be requested from Field Services Representative



TAC WEBSITE HTTPS: //UCJIS-TAC.UTAH.GOV/



TAC WEBSITE



CHECK LIST

“ADD” User
Fingerprint

User Setup Form
User Security Agreement

User Testing Agreement & CERT
User Deletion Form



AGENCY AGREEMENTS

As a TAC you are responsible for getting the  annual Agency 
Agreements in once a year

Those agreements will be emailed out by your Field Services
Representative and will be due by June 30 of the current 
year



AGENCY AGREEMENTS

The Criminal Justice Agency Agreement will need to be 
signed/dated by your agency administrator and sent back in 
to your Field Services Representative

The ORI Validation form will be filled out by you as the TAC 
and sent back in to BCI with the Criminal Justice Agency 
Agreement 



CRIMINAL JUSTICE AGENCY AGREEMENT 

Quality Assurance
Use Of System

Screening
Audit

Security
Training

Dissemination
Misuse

NCIC Agencies



CRIMINAL JUSTICE AGENCY AGREEMENT 

The Administrator will indicate on this form what access 
your agency has be authorized to use



ORI VALIDATION FORM 

Agency
Administrator
TAC & Alt TAC

IT Security Officer (LASO)
24 Hour Agency

Confirm ORI Information
Confirm ORI Access



USER SETUP FORM (PHYSICAL CARD)

Agency & TAC Information
User (Two Per Form)

User Access
Fingerprint



USER SETUP FORM (LIVESCAN)



AUTHORIZATION LIVESCAN

Must be completed and presented to 
BCI

Applicant must present current 
government issued ID

A User Setup Livescan Form must  be 
submitted too



USER SECURITY AGREEMENT

Dissemination
Privacy
Security
Misuse
User ID

Criminal Background Check



NON-USER SECURITY AGREEMENT

Dissemination
Privacy
Security
Misuse

Criminal Background Check



USER TRAINING AND 
TESTING AGREEMENT

Utah Code 53-10-108
Dissemination, Privacy and 

Security of UCJIS Information
CJIS Security Awareness

BCI and/or NCIC Manuals



CERT TRANSACTION



TAC TRAINING AND TESTING

TAC CONFERENCE = TRAINING



TAC TRAINING AND TESTING

TAC TEST = TESTING



USER TYPE CHANGE

When changing an existing account 
to another User Type



USER DELETION

Removes Users from the system
Complete this form after running the RUL transaction



FORMS THAT MAY BE APPLICABLE 



NCIC HIT CONFIRMATION AGREEMENT 

Servicing Agency vs Recipient Agency

Timeliness
Validation

HIT Confirmation

24 Hour Access of NCIC Records



ROA CONTRACT 

Allows an agency to operate as an 
ROA agency

Utah Code 53-10-108
Utah Administrative Rule

R722-900-7



ROA WAIVER

Personal Identifiers
Applicant Signature

Date



CRIMINAL JUSTICE AGENCY AGREEMENT

ORI VALIDATION FORM

NCIC HIT CONFIRMATION

ROA CONTRACT

TOX MOU

TAC TEST CERTIFICATE

USER DELETION

USER TYPE CHANGE

AUTHORIZATION LIVESCAN

USER TRAINING AND TESTING AGREEMENT

NON-USER SECURITY AGREEMENT

USER SECURITY AGREEMENT

USER SET UP FORM LIVE SCAN

USER SETUP FORM

REQUIRED ANNUALLY

REQUIRED BIANNUALLY

REQUIRED FORMS

SUBMIT IF APPLIES



HELPFUL TIPS



AGENCY DEFAULT ACCESS 

The TAC is able to designate the agency’s default access by 
indicating from the Default Access Groups List what group 

your agency needs access to



AGENCY DEFAULT ACCESS 

You will need to reach out to your
Field Service Representative to set up or change 

your agency’s default settings 



REPT



REPT



VIEW USER UCJIS PERMISSIONS



REPT



VIEW USER TRANSACTION HISTORY



CLEAR CACHE

Clear cache regularly either in the settings or “force refresh” 
your page by pressing the Ctrl button and clicking the 

refresh button at the same time



CLEAR CACHE



CLEAR CACHE



CLEAR CACHE



CLEAR CACHE



500 REMINDER

“500 Error” means that there is a problem with UCJIS
Wait a few minutes and then try again



TRAININGS 



TRAININGS 



TRAININGS 

Field Services is willing to assist your agency with training. 
Please reach out to your Field Service Representative to 

schedule that. 
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