
Dissemination



What IS DISSEMINATION?
The act of spreading or circulating 

information



Types of Dissemination

❖ Electronic

❖ Verbal

❖ Printed



Dissemination logs

❖ A log of the transaction is created by the system for

security and liability purposes

❖ LOGS



Dissemination logs

This log records the following on each request: 

❖ Date/ Time

❖ Agency/ORI

❖ User ID

❖ Transaction

❖ Information accessed



Dissemination logs

LOGS TRANSACTION: TACS must periodically run the LOGS transaction to see 
what transactions users are running and to assist in the protection for the 
agency from misuse

TACS can view all transactions ran by users within the past 21 days only 



Dissemination logs

BCI  strongly recommends that 
TACS run these LOGS on a regular basis (at 
least weekly) to reduce the possibility of 

user misuse within an agency



If there is suspected or any known misuse, it is required to be 

reported to the Commissioner of Public Safety and the Director of 

BCI. You will need to report the details and scope of the misuse. It is 

up to your agency to investigate and follow up with the misuse 

report. Once your agency has done the investigation, you will then 

need to report back to the Commissioner of Public Safety and the 

Director of BCI. That report will need to be compromised of: was 

misuse found? What was the misuse? What actions has your agency 

taken

IF MISUSE IS FOUND 

UCA 53-10-108



CJIS policy on dissemination

“… Shall only be used for an authorized purpose consistent 
with the purpose for which III was accessed. 

Dissemination to another agency is authorized if (a) the 
other agency is an Authorized Recipient of such 

information and is being serviced by accessing agency, or 
(b) the other agency is performing personnel and

appointment functions for criminal justice employment 
applicants.”



Disseminating information

❖ ALL information acquired from ANY

file accessed in UCJIS is governed by

regulations and policies of the FBI and

the state of Utah

❖ Dissemination of any information

acquired from any file in UCJIS is for

criminal justice agencies only

(unless given via an ROA)



• When CJIS data leaves your agency you will

need to keep a dissemination log

• If the CJIS data is criminal history the

requestor field in UCJIS will keep that

logged for you



• Dissemination log must be kept when

disseminating CJIS data:

• Date of dissemination

• What was released

• Name of the recipient agency

• Name of the requestor

• Case number or reason for release

DISSEMINATION LOG



Dissemination Responsibilities

• The agency providing CJIS data

must train the recipient agency on:

• Dissemination

• Privacy and security of CJIS data



• A GRAMA request must be sent

in to the agency who

prepares, owns or retains the

requested information

• CJIS data is exempted from

GRAMA provisions

• The agency charged with

replying should redact any

CJIS data before releasing

it to the requestor

GRAMA

Government Records Access Management Act







Grama Request

Completely fill out the form especially full Name and DOB

Report will be completed within 10 business days, 5 if it is listed as an 
urgent reason

Lauralee Blue Records Supervisor lblue@utah.gov

Mandy Biesinger Field Services Supervisor mbiesinger@utah.gov

mailto:lblue@utah.gov
mailto:mbiesinger@utah.gov


Exceptions:

•Right of Access

•Motion of Discovery

•Court Order



Right of Access

R722-900-6

• An individual may get a copy of their Utah

criminal history by:

• Fill out the Criminal History Record

Application

• Send in a set of fingerprints that have been

verified by DL when taken

• Provide government issued ID card/DL

• Pay fee associated with the service

* There are specific agencies who

have been authorized by BCI as ROA

providers



Right of Access Agency

UCJIS information can not be accessed via a GRAMA request, this would fall 
under an ROA

Agency will need to contact Field Service Rep to complete a contract and 
create an agency waiver

Agency will be listed on website under the ROA Agencies List if you choose to 
complete this process for the general public





Motion of Discovery

• Attorneys may disseminate CJIS

data to defense attorneys

• Dissemination logs must be kept



Properly destroy any CJIS data once 

you are done with it



Requesting a Dissemination Log

Dissemination Logs allow the ORI agency to be able to obtain 
records past 21 days

Great resource if you are looking into a misuse/internal 
investigation

Further information contact gmcneil@utah.gov



Dissemination Log



Dissemination Log Request



Printed Information

Printed information 

❖ Person requesting information

may pick it up

❖ Providing agency may choose to

include a stamp
Example of a security stamp on 

protected documents



Public vs. UCJIS

❖Public
❖Information coming from a record

❖Court documents, booking records, etc.

❖UCJIS
❖Confidential Information

❖III, NCIC, NLETS, UCH, etc.



UCJIS



UCJIS

❖Discussing information with non-criminal justice personnel is against

state and federal laws

❖Be conscious of what information you are discussing with others



UCJIS

❖Privacy of any and all information obtained from UCJIS is mandatory

❖Misuse of your access to any file is a Class B Misdemeanor



Misuse

Utah Code 53-10-108(12) (a) : It is a class B misdemeanor 
for a person to knowingly or intentionally access, use, 

disclose, or disseminate a record created, maintained, or 
to which access is granted by the division for a purpose 

prohibited or not permitted by statute, rule, regulation, or 
policy of a governmental entity



Scenarios



In preparation to file charges, the 

Whoville City Attorney’s office 

requested a copy of Mr. Scrooge’s 

criminal history from your PD. 

Whose name should you enter in 

the requestor field?



The attorney receiving 

the CJIS data 

OR

The main attorney.



Mount Crumpit Mounties Service is 

worried an avalanche could happen at 

any moment and the people of Whoville 

are at risk. Mount Crumpit is not set up 

as an authorized agency with BCI, but 

they've asked Whoville PD to query 

license plates for all cars in the vicinity. 

Can Whoville PD run the check? If so, can 

they disseminate it to Mount Crumpit 

Mounties Service?



Although there is concern for 

public safety, because Mount 

Crumpit Mounties are not an 

authorized agency, the 

information cannot be 

disseminated.



A member of the public 

comes into your agency and 

wants a background check. 

What do you do?



If your agency is set up to be a Right 

of Access provider, you may run 

UCH and release a copy of the 

record to the individual. If your 

agency isn’t an ROA provider, you 

cannot query the record. However, 

you may refer them to BCI, or 

another ROA provider listed on BCI’s 

website.



A member of the public is aware 

that you ran their background 

check as part of your duty. The 

individual wants to know if they 

have a record and if so, what is 

on it. What can you disseminate 

to them?



Nothing. The individual didn’t 

apply for a Right of Access, 

therefore you cannot disseminate 

anything to them. This includes 

disseminating whether they do or 

do not have a criminal history 

record. 



You have new renters for 

your basement apartment 

and want to screen them 

to ensure that they don’t 

have any outstanding 

warrants.



This type of check is not 

authorized through UCJIS, 

however on the DPS public 

website, there is a link to 

check for warrants. 



In preparation to file charges, the 

Gotham City Attorney’s office 

requested a copy of Clark Kent’s 

criminal history from your PD. 

Whose name should you enter in 

the requestor field?



The attorney receiving 

the CJIS data 

OR

The main attorney.



A member of the public 

comes into your agency and 

wants a background check. 

What do you do?



If your agency is set up to be a Right 

of Access provider, you may run 

UCH and release a copy of the 

record to the individual. If your 

agency isn’t an ROA provider, you 

cannot query the record. However, 

you may refer them to BCI, or 

another ROA provider listed on BCI’s 

website.



QUESTIONS?


