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Overview

Prosecutor
Courts

BCIFingerprint card or citation
Arrest/Summons

OTN from disposition

Presenter
Presentation Notes
This presentation will go over how each agency falls into play with a case and criminal history. First it starts with an arrest or summons. From there Fingerprints (10 print or single print citation) will be sent to BCI and if the agency decides to file charges, they will send that to their prosecutor. The prosecutor will then decide if they will decline to prosecute or not. If the prosecutor decides to prosecute, they will send that off to the court. If the prosecutor declines to prosecute, they will send a letter of declination to BCI so that BCI can update UCH. If it sent to the court, the court will then send their disposition to BCI. No matter what agency you are, the end result will always be that BCI will get the information. If BCI doesn’t receive information, we cannot update our files.



Law Enforcement’s Role



Submitting to BCI
UCA 53-10-207(1-2)

Every peace officer shall:
Obtain fingerprints and forward 

Without delay to the division (BCI)



How Does it all Begin?

Single-print citation Ten-print card



Fingerprinting
◈ When fingerprinting an offender be sure to print them properly

⬩ Good slap prints
⬩ Good roll prints

◈ If bad prints or no prints are submitted to BCI
⬩ No RAP sheet can be created in Utah Criminal History
⬩ Dispositions sent to BCI cannot be added 
⬩ New arrests cannot be added



Good Prints

“Slap” print example

◈ Whorl pattern is visible
◈ Deltas are present
◈ Ridge detail is clear
◈ Easily be compared by AFIS



Good Prints

“Roll” print example

◈ Rolled nail to nail
◈ First knuckle detail
◈ Left slant loop pattern
◈ Deltas are present
◈ Ridge detail is clear
◈ Easily be compared by AFIS



Bad Prints

◈ Not rolled
◈ Fingertip only
◈ Loops and whorls not visible



No Fingerprints

If BCI doesn’t receive fingerprints from law enforcement, then BCI 
can’t add the arrest to the criminals RAP sheet



Common Fingerprint Problems
Officer’s prints

Presenter
Presentation Notes
These are examples of common fingerprint problems that we see at BCI. When we receive citations like these, we will send it back to the agency so that prints can be obtained. The last example, an officer printed themselves and now that fingerprint cannot be removed unless the agency had the real offender come in and get printed.



Filing Charges with Prosecutor

UCA 53-10-207(1-2)
The arresting or citing agency makes the decision  

not file the charges with the prosecutor



Prosecutor’s Role



Prosecutor’s Role
UCA 77-2-3

The prosecutor may, without approval of a magistrate, authorize  
termination of investigative action when it appears that further 

investigative action is not in the public interest
◈ The prosecutor will decide whether or not to prosecute
◈ If not prosecuted, a Declination Prosecution Notice is sent to BCI
◈ If prosecuted, the case will go to court



Declined to Prosecute
◈ Declinations are sent to BCI 

Records section
◈ Can be sent via fax, email, or 

through the mail

Presenter
Presentation Notes
If the county attorney declines to prosecute and sends in the declination to BCI and another attorney office prosecutes with a lesser charge, new prints do not need to be submitted to BCI. Even though there is a declination, there can only be one fingerprint attached to the record and it will always have the same OTN.



Court Role



Courts

◈ Can check to verify the arrest is on the defendant’s Criminal His
⬩ If the arrest doesn’t show up, send the defendant to be printed

⬩ The original arresting agency or jail is the best place
⬩ BCI CANNOT DO FINGERPRINTS FOR THOSE 

CRIMINAL CHARGES
◈ Need to submit disposition to BCI

⬩ Fax
⬩ Email 
⬩ Regular mail
⬩ Electronically

Presenter
Presentation Notes
Check suspense if sent electronically- helps clean out suspense if the same dispo is sent over

We need disposition information on PIA’s well as the final conviction/dismissal. Both PIA and the final dispo will remain on the CH for BCI’s purposes.



Case files

◈ Keep court dockets updated
⬩ BCI uses those for expungement, firearm permits, firearm 

purchases and updating records 
⬩ Used by PD’s, attorney’s office and probation offices to 

ensure a warrant is still outstanding, pre-trial investigations, 
pre-sentence investigations, etc



Warrants

◈ Courts will issue Statewide warrants
⬩ Felony warrants and misd Failure to Register as Sex 

Offenders will be added to NCIC through the SWW 
NCIC batch job

Presenter
Presentation Notes
Courts will issue SWW. If the warrant is a felony or a misd failure to register as a sex offender, it will be added to NCIC per the felony warrant batch job. 

Courts will need to make sure that they put the originating agency correctly. If an attorney’s office, probation or parole agency ask for the warrant, they will become the originating agency and not the agency who made the initial arrest. 

Once the warrant has been recalled, by marking the warrant recalled on their end, the agency who owns the NCIC entry associated with that warrant will be notified and they will be able to take the warrant off NCIC.



Protective Orders
◈ Issued by the courts-

removed when no longer 
needed

**Expired PO’s will remain in UCJIS- the user will have the 
option to search them or not

Presenter
Presentation Notes
The user in UCJIS will be able to check a box to view expired PO’s if they want. If they chose not to view them, only the valid PO’s will show.



Dispositions
◈ Sent to BCI

⬩ Fax
⬩ Email
⬩ Mail





No Disposition
◈ If the court disposition isn’t on the criminal record for that arrest:

⬩ Resend via fax, email 
⬩ Look in suspense if sent electronically

⬩ Fix any errors with Name, DOB, OTN and SID and resend

Presenter
Presentation Notes
Again, if the disposition isn’t on the criminal history, the court can resend it. 



Probation and Parole

Presenter
Presentation Notes
Really with probation and parole, there is a lot that is at play. You have pre-trial services, parole and probation. They are all very similar

Probation/parole and pre-trial service agencies provide recommendations for pretrial, presentencing to the judge. Pre-trial service agencies often step in after the individual is arrested and not always during court proceedings. 

We will cover all three of those in the next few slides



Pretrial Services
◈ Keep defendants reminded of their court appearances and any 

check- ins they are required to perform
◈ Monitor court ordered release conditions
◈ Reports non-compliance to the court
◈ Provides support to defendants

DON’T MAKE ARRESTS OR CONDUCT HOME VISITS

Presenter
Presentation Notes
Pretrial services also does pretrial investigations, which can help release some defendants from jail sooner



Probation & Parole
◈ Completes Presentence Investigation reports
◈ Works with offenders to ensure compliance

Presenter
Presentation Notes
Supervise Compact cases – Interact with other states
          	Compact In – Offender arrested in another state, but lives in Utah.
          	Compact Out – Offender arrested in Utah, but lives in another State.




Probation Officers
◈ Communicates with the courts
◈ Monitors the offenders for compliance to court orders
◈ Has in office and home visits with offender
◈ Makes arrests for violating probation conditions
◈ Request probation to be terminated once the probation terms 

have been met 

Presenter
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Supervise probationers – Interact with courts and jails
	Probation officer communicates with the courts.
	Probation officer monitors the offenders to ensure they are compliant with court orders.
	Probation officer visits with the offenders in the office and at their homes.
Probation officer arrests offenders who have violated their court ordered conditions and books them into jail (i.e. new offense, warrant, fugitive).
Probation officer submits a termination request to the court after probation conditions have been met.




Parole Officers
◈ Communicates with the Prison as well as the Board of Pardon  

and Parole (BOPP)
◈ Monitors the offenders to ensure compliance to parole orders
◈ Has in office and home visits with the offender
◈ Makes arrests for violation of BOPP orders- Prison pending 

parole revocation hearing
◈ Requests parole to be terminated once BOPP conditions are m
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Supervise parolees – Interact with Board of Pardons and Parole (BOPP) and prison
          	Parole officer communicates with the BOPP.
          	Parole officer monitors the offenders to ensure they are compliant with BOPP orders.
          	Parole officer visits with the offenders in the office and at their homes.
Parole officer arrests offenders who have violated their BOPP ordered conditions and returns them to prison pending a parole revocation hearing (i.e. new offense, warrant, fugitive).
Parole officer submits a termination request to the BOPP after parole conditions have been met.




OTRK
◈ Corrections information is entered into ORTK for law 

enforcement to see conditions, and the assigned staff in case 
they need to contact anyone regarding the individual 

Presenter
Presentation Notes
OTRK information is available through the OTRK transaction, the DL results or the CH results and the group transaction MIL which runs OTRK in the group transaction



Presenter
Presentation Notes
It is important to remember that ALL information whether it is from a PD/ Sheriff’s office, attorney’s office, court, etc is updated in their databases and that the pertinent information is submitted to the agencies needing that information. We want the records as accurate as we can have them



Expungement



Expungement How to:

◈ State Statute provides for an expungement of 
criminal arrests

◈ There are two ways to expunge a record
⬩ Through BCI
⬩ Auto expungements through the court (you do not apply for 

this)

Presenter
Presentation Notes
Auto expungements aka “clean slate” program



Expungement- BCI

◈ Apply in person at BCI
◈ Download the application from BCI’s 

webpage and mail the form to:
Utah BCI

3888 West 5400 South
Taylorsville, UT 84129



Expungement- BCI

◈ Every applicant will receive a mailed notification regarding 
their eligibility- this will include the certificate if the fee has 
been paid or there is no fee associated with the expungement

◈ The time frame between applying and receiving the decision 
letter may vary depending on the number of applications at the 
time 



Expungement- BCI
◈ There are 2 types of approval of expungement

⬩ Partial: select arrests are eligible for expungement
⬩ Complete: the entire SID is eligible for expungement

◈ Once certificates are completed
⬩ BCI sends a copy of the Expungement Order to the FBI to 

have the arrest taken off FBI record
⬩ BCI seals the record
⬩ A confirmation letter is sent to the individual confirming 

the expungement has taken place



Auto Expungements- Courts
◈ Not initiated by anyone but the court

⬩ Court report automatically goes through court records and 
expunges the eligible records with a batch job

⬩ Broadcast message is sent to each agency involved in the 
expunged arrest

Presenter
Presentation Notes
No one can apply for a court Auto Expungement, the court system will automatically go through their cases and expunge the eligible records. Those records will start off with the dismissals, aquittals, etc.



Auto Expungement Broadcast

Presenter
Presentation Notes
Once the auto expungement has been completed- the agencies involved in that case will receive this broadcast notification about the expungement in UCJIS. It is the AE message type



Questions Asked During TAC Conference
1. Is there a specific form Prosecutors are supposed to use for declined 

cases?
a. A Letter of Declination is the only thing we will need

2. What consequence is there when this is not followed?

a. Criminal History is not accurate

3. Will we be notified if the prints were rejected? 

a. BCI will notify you if the prints are rejected. At that point, it is the 

submitting agency’s job to get better prints



Questions Asked During TAC Conference
4. Quick question on Declination to Prosecute...whose role is it to notify 

BCI on the declinations of charges? The prosecutors or the officer?

a. The Prosecutors

5. We have been getting a new OTN for the “new” misdemeanor case...   

this correct?

a. No, you do not need to get a new OTN. It will all be attached to t  

initial OTN.



Questions Asked During TAC Conference
6. Question regarding fingerprints: Many of our LEO are using e-citations, 

how can they get prints to submit to BCI? On Cite and release offens

a. They can contact our AFIS Section at dpsafis@utah.gov

7. Does BCI have a 90 day limit (since expungement request initiated) o  

hearing from courts on expungements? we just received a request an  

don't have time to make that deadline if applicable?
a. The certificates just need to be turned into the court before they 

expire.  It doesn't matter how long the process is in the court. Se  
question #28

mailto:dpsafis@utah.gov


Questions Asked During TAC Conference
8. Are we supposed to be watching for these auto expungements and then expunging  

records from our systems as well? 

a. If you receive the AE broadcast messages, you will need to follow the proper 

protocol for your agency to expunge those records.

9. How will prosecutor offices be notified of the auto expungements? 

a. With Auto Expungements, everyone will be notified via UCJIS AE broadcast 

messages.

10. Does anyone know if these auto expungements have started? 

a. The Auto Expungements have not started. The broadcast messages are read    

on our side when that gets put in place by the courts. We have no time frame  

when these will start.



Questions Asked During TAC Conference

11. We have been getting one charge certificate of expungement when there are two charge    
case. Why is that happening? Courts can only expunge a case not a charge

a. This could be due to what is contained on that OTN. If you have someone arrested  

warrants, all warrants for that new booking will be listed on the same OTN leaving y  

with many cases linked to that one OTN. AFIS will keep the best prints on file for th   

specific case, meaning that the original citation or 10 print card may not be used an   

new OTN from the booking of the warrants will have the cases listed under it. It cou   

be that one charge is traffic or considered non-serious, which in turn means it shouldn’t 

have been added to the criminal history.



Questions Asked During TAC Conference
12. What Transaction will the auto expungements come through in the broadcast? 

a. AE

13. When the County Attorney declines a case where an individual has been Booked...And it is refe   

the city attorney

a. If the County attorney declines a case, they will send the declination into BCI. When it get  

referred to the City attorney, that information will be sent to BCI. If the city attorney decline   

prosecute, that declination will be added to the OTN. If they prosecute, we will end up with  

disposition from the new court.

14. Will there be a manual set up for the auto expungements? 

a. We aren’t 100% sure on that. If there will be one, it will be provided by the AOC and not B  

We have heard that there will be manuals and training provided, but it hasn’t been confirm



Questions?
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