
WHAT SHOULD YOU KNOW?



“PACKING” WARRANTS



The State of Utah Bureau of Criminal 
Identification will audit every agency in the 

state of Utah, who has access to UCJIS and/or 
UCJIS information, at least once during a 3 

year FBI audit cycle

What should you know – Agency Audits

Presenter
Presentation Notes
This means everyone from attorneys, corrections, courts, law enforcement agencies, parking and housing services are all being audited by BCI and possibly the FBI during the 3 year FBI audit cycle. Every agency is held to the same standard with few exceptions. For example law enforcement is held accountable for packing NCIC entries and maintaining them. The courts on the other hand are not held accountable for NCIC things because they do not enter those. Courts are held accountable for warrants in the system and packing those. 



One area of the FBI audits focuses on are warrants 
in the system and if they are updated with the most 

up to date information 

What should you know – Agency Audits

Presenter
Presentation Notes
As stated in the previous slide, courts are required to pack warrants and maintain them with the most up to date information.  Courts should be validating their warrants under their ORIs at least once a year. More frequent checking of information accuracy will help to maintain warrants with the most up to date information. This can be done monthly, quarterly or bi-annually at the discretion of the courts policies and procedures. Just remember the more up to date a warrant is, the more helpful it will be for law enforcement and other agencies. You are also less likely to be marked out of compliance on warrants if information is being checked more frequently for accuracy. 



What should you know – Agency Audits

Presenter
Presentation Notes
All UCJIS agencies in the State of Utah will be audited at least once during the FBI 3 year audit cycle. On the audit report, there is a section specifically for the courts (as seen above). First the court ID is entered. Next is a series of YES or NO questions. The answers from here are found on the agency audit questionnaire that the agency TAC fills out and sends into BCI. 



What should you know – Agency Audits

Presenter
Presentation Notes
All warrants in the system HAVE to have a date of birth. If there is no date of birth the warrant cannot be listed at all. Social security numbers and driver license numbers are also required for the ability to properly identify individuals. Otherwise law enforcement would have no basic identifying information to go off of when dealing with individuals and wararnts. 



What should you know – Agency Audits

Presenter
Presentation Notes
HOW OFTEN BOOKING REPORTS ACCESSED: BCI RECOMMENDS THAT THIS AGENCY ACCESS ITS BOOKING REPORTS DAILY. 



What should you know – Agency Audits

Presenter
Presentation Notes
Are you searching all available files to you to pack the record to the fullest?



What should you know – Agency Audits

Presenter
Presentation Notes
When auditing an agency, a sample of 4-6 warrants will be pulled for auditing. If any warrants from that sample are found out of compliance they will be listed here. The last page of the agency audit report will go into more detail of each warrant and why it was found out of compliance. 



What should you know – Agency Audits

Presenter
Presentation Notes
Here you will see the warrant numbers at the top of each row going vertically. The first row going horizontally shows everything that should be on a warrant if it is found during the audit. If no alias is found then you will not be marked out of compliance on it. However, if your warrant is missing an alias and one is found you will be marked out on it. 



What should you know – Agency Audits

Presenter
Presentation Notes
Here you can see, below the warrant checks, information on why certain warrants are out of compliance. The middle warrant is not a compliance issue as it states, so this court was not mark out on it. It was a recommendation to make the warrant more packed and more informative. 



What should you know – Packing Warrants

Updating and packing warrants should 
take place annually, but if able monthly, 
quarterly, or bi-annually is preferred. 

Presenter
Presentation Notes
Update in WMS or Coris 



What should you know – Packing Warrants

Verify that the warrant is still 
valid and/or has basic identifying 
information to be listed

• No longer valid = remove

• No DOB = remove

Valid?

Presenter
Presentation Notes
Step one, is to make sure the warrant is still valid and that it still needs to be listed. During the audit process it was found some warrants were no longer valid or applicable so they should have been removed. 



What should you know – Packing Warrants

Is the information correct?

• Correct charges

• Correct severities

Presenter
Presentation Notes
You’ll want to just double check that charges and severity are correct. 



What should you know – Packing Warrants

“Pack” the record 

• Any additional information 
that can be entered 

• Anything that will increase 
the likelihood of a positive hit

Presenter
Presentation Notes
Remember the more information you add and the more accurate it is – the easier it will be for law enforcement to do their job and obtaining a positive hit. 



What should you know – Packing Warrants

• Name

• Alias

• Date of birth

• Height

• Weight 

• Eye color 

• Hair color 

• Address 

• Social Security Number

• Originating License Number

• Date of Warrant 

• Valid? 

Presenter
Presentation Notes
You will want to “pack” the record with the above information if it is available to you through one of the resources you have access to. Remember you cannot list anything without a DOB or it is a compliance issue 



What should you know – Packing Warrants

Gathering Information

• MIL transaction  

• All available UCJIS files

• Purpose code “C”

• Audit purpose 

Presenter
Presentation Notes
Gather all the information you will need. You can use the MIL transaction in UCJIS to access all available files to you in one simple step. Remember if you have access to it you can use it to update your warrants



What should you know – Packing Warrants

UPDATING/VALIDATING WARRANT  
#2222222     

Presenter
Presentation Notes
You will select your court ORI. If you have access to multiple ORI’s please make sure you select the correct ORI for the warrant (where it is issued out of). You will put your name or login ID as the requester. This is because you are updating the warrant and you are requesting the information to update it. The Audit reason should be as specific as possible. You will want to state that you are updating/validating the warrant with the warrant number you’re updating. See example above. 



What should you know – Packing Warrants

Presenter
Presentation Notes
Putting in the license number or SSN and then selecting the ‘lookup’ button will auto fill the below information if it is available. 



What should you know – Packing Warrants

Presenter
Presentation Notes
Here is what it looks like when you scroll down to the bottom. We will go over each one in more detail next few slides



What should you know – Packing Warrants

Presenter
Presentation Notes
You can select everything you have access to



What should you know – Packing Warrants

Presenter
Presentation Notes
If it is faded out that means you do not have access to it. 



What should you know – Packing Warrants

Presenter
Presentation Notes
Sometimes you may have access to a file, but it wont let you run it. If you hover over the faded files it will show you (example above) what running each file requires. So if you are missing the DOB that is probably why you cannot run the DQ but can run a DLQ. 



What should you know – Packing Warrants

Presenter
Presentation Notes
Once we have selected the files we want to use we will hit submit. If we want to start all over to run another warrant using the MIL transaction you can hit the clear button at the bottom of the screen next to submit. This will clear the MIL transaction to start another one from scratch. 



What should you know – Packing Warrants

Presenter
Presentation Notes
What field services does is run a QSW and pull up the warrant. Then on another screen we will run the MIL on Yogi Bear using the files the court has access to. We will see if we can see any missing information and mark it on the audit. 



FELONY WARRANTS



The bureau shall submit a record received pursuant to 
Section 53-10-208.1 for all nonextraditable warrants 

issued for violent felonies as defined in UCA 76-
3(203.5) and all nonextraditable warrants issued for 

knowingly failing to register for a sexual offense 
pursuant to UCA 77(41)(107) to the National Crime 

Information Center (NCIC) within 48 hours of receipt, 
excluding Saturdays, Sundays, and legal holidays

UCA 53-10(214)

What should you know – Felony Warrants

Presenter
Presentation Notes
This is the state law that requires felony warrants and misd failure to register as as sex offender to be pushed onto NCIC when a SWW is entered for them



What should you know – Felony Warrants

Courts will enter felony warrants into their 
database or WMS to issue a SWW

• Batch job will pick it up and send it to NCIC

• NCIC Entry will then be made and a 
broadcast message sent to the LE agency 
who will own the NIC

Presenter
Presentation Notes
Courts use their CORIS system or WMS to issue State Wide Warrants. BCI has a  batch job that will pick up any warrants submitted to the Statewide Warrant database, regardless of the program used to submit to the database and throw all felony warrants and misd failure to register as a sex offender onto NCIC.



What should you know – Felony Warrants

The batch job will not pick up a warrant with 
missing required identifiers

Each court will receive an email notifying them 
of the warrant numbers that were not pushed on 
to NCIC with the reason why

• The court will need to get that information to 
pack the SWW so that it will get added to NCIC



What should you know – Felony Warrants

Presenter
Presentation Notes
Your court agencies will receive an email every Monday, with as list of entries that could not be pushed onto NCIC for the previous week. What we have been seeing is it is due to height and weight.�Unfortunately I don’t have an example of that email.



What should you know – Felony Warrants

* This is a compliance issue on your audit as well as your responsibility with felony warrants*

Court Responsibilities

• Pack the record using all available 
UCJIS files your agency can access

• Use reports and information from LE

• Case reports

• Citations 

Presenter
Presentation Notes
If the court does not follow up on your felony warrants rejection report, and you still list the SWW, if we audit that warrant number, you will still be out of compliance due to the FBI 



What should you know – Felony Warrants

When entering the state wide warrant, make sure you put the correct 
originating agency
• Some cases belong under a Probation office, correctional facility, etc.

Do not put your own ORI into the originating agency field

AP&P? LE?

Presenter
Presentation Notes
Courts please be sure keep your court docket updated with the agency whom the defendant may be under (i.e. probation or parole agency). Know who asked for the warrant, they will be the originating agency. It doesn’t always fall back to the arresting agency, especially if an attorney’s office, pre trial services agency, or probation/parole agency is the one who requested the warrant)



What should you know – Felony Warrants

When you recall a warrant in WMS or CORIS, 
the agency who owns the NCIC entry for that 
SWW that you issued will receive this notification 
letting them know to remove it from NCIC

Presenter
Presentation Notes
This is the email that agencies will get when courts recall a warrant



What should you know – Felony Warrants

If you can, try to get a copy of the signed 
warrant to the agency you listed as the 
originating agency, they will want that for 
documentation for the warrant



What should you know – Felony Warrants

Expiring a SWW

• If you modify an expiration date on a SWW instead of recalling 
it, you MUST notify the agency you have designated as the 
originating agency

• When the batch job is done by BCI to push those SWW onto 
SWW and NCIC, it will actually remove the NCIC entry

• The originating agency needs to know so they can close the case 
within their departments files

Presenter
Presentation Notes
THIS IS NEW INFORMATION



CANCELING A JRA

Presenter
Presentation Notes
A court called about cancelling a JRA with the MCJR transaction and they don't know how to find the OTN when looking it up with the Booking Agency ORI. I walked a TAC through this by obtaining the OTN on UCH. Because they need the Booking OTN or the Citation #.



What should you know – Canceling a JRA

How do I cancel a Jail Release Agreement, when 
I don’t know the OTN, when looking it up with 

the booking agency ORI?

Presenter
Presentation Notes
JRA = Jail Release AgreementOTN = Offense Tracking NumberEvery incident on a Utah Criminal History will have a unique OTN attached to it. 



What should you know – Canceling a JRA

Since you will need a 
booking OTN:

• You can obtain the OTN 
by looking it up on the 
individuals Utah Criminal 
history.



What should you know – Canceling a JRA

Audit purpose will always be ‘C’, 
requestor will always be you 
since you are requesting the 
information to modify a JRA, and 
remember to be as specific as 
possible for the audit reason

WARRANT 12345678 OBTAIN OTN TO MODIFY JRA



What should you know – Canceling a JRA

At the top of every incident, you 
will find the OTN.  The OTN is a 
unique number assigned to each 
arrest on a criminal history



What should you know – Canceling a JRA

Adding the letters in the OTN will cause 
it to error out. Remember to just 
include the numbers of the OTN with 
modifying a Jail Release Agreement 



What should you know – Canceling a JRA

By removing the letters, the 
system will accept your 
modification without error on 
the OTNs part 

Presenter
Presentation Notes
Removing the letters will make it so your modify is successfully submitted, and not error out. 



What should you know

Questions?  

• Alisa Larson

• alisalarson@utah.gov

• bcifs@utah.gov
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