
FELONY 
WARRANTS



House Bill 478

■ UCA 53-10-214
– The bureau shall submit a record received pursuant to Section 53-

10-208.1 for all nonextraditable warrants issued for violent 
felonies as defined in Section 76-3-203.5 and all nonextraditable 
warrants issued for knowingly failing to register for a sexual 
offense pursuant to Section 77-41-107 to the National Crime 
Information Center (NCIC) within 48 hours of receipt, excluding 
Saturdays, Sundays, and legal holidays.

Presenter
Presentation Notes

House Bill 478 was passed in the 2019 Utah General Legislative Session and it codified Utah Code 53-10-214. Failure to register for a sexual offense pursuant to Section 77-41-107 can be either Felony 3 or Misdemeanor A, depending on the circumstances.



House Bill 478

■ This bill:
– Requires the Bureau of Criminal Identification to submit the 

record for all nonextraditable warrants for violent felonies or 
failure to register as a sex offender to NCIC

– Requires local law enforcement agencies to determine the 
extradition limit of warrants; and

– Requires the court to report any changes to the status of a 
warrant to the Bureau of Criminal Identification

Presenter
Presentation Notes
Statute requires BCI to enter “violent felonies,” but we will be entering all felony warrants. The way things are going, this is where we were likely heading anyway, so we are just getting ahead of the curve. It’s important to have warrants listed on NCIC anyway for any Brady checks (for firearm purchases or dispositions) across the country because if it can be established that the subject knew about their warrant and have left the issuing state, they are a fugitive from justice and their Brady check will be denied.




Felony Warrants

■ As of April 1st 2020, all felony warrants in the Courts' record 
management system are being uploaded to NCIC under the ORI of the 
associated law enforcement agency

■ Once those warrants are entered, the law enforcement agency 
becomes the "owner" of the record
– Pack the record
– Determine extradition limit
– Validations

Presenter
Presentation Notes
This process will begin on April 1st, but it will not include any warrants issued prior to that date.



Felony Warrants

■ Law enforcement agency will be notified through Broadcast Messages

■ Message will contain:
– Name
– DOB
– NIC Number

Presenter
Presentation Notes
Because these NCIC entries will become the responsibility of the law enforcement agency, it is important that broadcast messages are being checked regularly to avoid missing any entries created under the agency’s ORI.



Reports and communications 
associated with Felony warrants
 Broadcast message through UCJIS for entries placed under ORI-

runs daily at 5 pm
 Report of warrant transactions your agency did for the last week 

as well as rejected NCIC entries for the previous week- received 
on Mondays

 An email will be sent to the agency owning the NCIC entry for all 
recalled warrants from the court system

 Courts will be notified of their SWW that couldn’t be pushed on 
to NCIC due to missing required fields

Presenter
Presentation Notes
The Broadcast messages are received daily after the report is run at 1700 hours

The agency will receive a weekly report of any entries that were rejected with the modifications/cancellations and cleared entries listed underneath

The agency will also receive



■Please address any questions 
regarding the reports to your 
Field Services representative. 
The email the reports are 
generated from will not take 
you to a person who may assist 
with questions.



ENTRY



Entry

■ Courts will enter felony warrants into the Warrant Database
■ Batch job will pick it up and send it to NCIC
■ NCIC Entry will then be made and a broadcast message 

sent to the LE agency who will own the NIC

Presenter
Presentation Notes
Courts currently use the CORIS system primarily, but the batch job will pick up any warrants submitted to the Statewide Warrant database, regardless of the program used to submit to the database.



Entry
■ Requirements for NCIC Entry

– Name
– Gender
– Race
– Height
– Weight
– Offense Code
– OCA
– Extradition Limit
– Warrant Date

Presenter
Presentation Notes
The extradition limit is a required field for every NCIC Wanted Person entry. Because the statewide warrant determines only the in-state pickup limits, the extradition limit on the NCIC entry will be set to “no extradition” by default. For this reason, the law enforcement agency whose ORI the NCIC record is created under will be responsible for determining extradition limits.



Entry

■ Height and Weight
– Three digits

■ Offense Code
– System will validate against SMOT

■ Court ORI
– Must be a valid NCIC ORI

■ Originating Agency
– Law Enforcement ORI

Presenter
Presentation Notes
Height and weight must both be entered in the NCIC 3 digit format. For example, a person who is 5 foot 6 would have their height listed as 506. For weight, if the person is under 100 pounds, the weight will be entered with a 0 (eg. 097 for 97 pounds).
The originating agency entered by the court on the warrant will determine the ORI that the NCIC entry gets submitted under.



Entry

Presenter
Presentation Notes
This is the Warrant Management System. Warrants will be submitted to NCIC regardless of which program was used to create the warrant, as long as the warrant is entered into the Statewide Warrant database.
In the Warrant Management System, a subject must be created prior to creating any warrants for that subject.



Entry

Presenter
Presentation Notes
Once the subject is added in the system, warrants can be created for that subject.
Note the Originating Agency field. This is the field that will determine the ORI the NCIC entry is submitted under.



Entry

■ Required information will create an NCIC Record
■ Law enforcement agencies notified in BMSG transaction
■ The batch job for felony warrants runs at 5 everyday

Presenter
Presentation Notes
The batch job will not necessarily be running at 1:10, 1:20, 1:30 and so on. If a warrant is submitted to the database and you do not see an entry on NCIC for it, give another 10 minutes, it may have made it to the warrant database just after the batch job ran.



 The batch job will not pick up a warrant with a missing 
identifier

 Each court will receive an email notifying them of their 
warrant numbers that were not pushed on to NCIC
 The court will need to get that information to pack 

the SWW so that it will get added to NCIC

Entry



Warrant Transaction through Audit 
logs report

■ UCJIS will log every entry or modification and will be put into 
this weekly report 
– Includes canceled entries- if applicable
– Includes NCIC entries with errors

■ Report will be sent to Law Enforcement Agency TAC
– To change email, contact Field Services Representative

Presenter
Presentation Notes
Crystal Report will contain all of the felony warrants and warrants for failure to register as a sex offender that were submitted to NCIC, but were rejected for one reason or another. When law enforcement receives this report, it is their responsibility to ensure that these warrants make it on to NCIC, either by creating the entry manually or by contacting the issuing court to have them fix whatever field caused the entry to be rejected. If the court changes the warrant to fit the NCIC requirements, it will be picked up by the next batch job.



Presenter
Presentation Notes
this is a list of transactions they have modified/ cleared or cancelled and is sent weekly. 



WARRANT
NOTIFICATION



Presenter
Presentation Notes
Broadcast messages should be checked frequently to avoid missing any important messages.



Presenter
Presentation Notes
EW is the message type for the warrant notification. Every entry that gets created under your agency’s ORI on your agency’s behalf, will generate an EW message containing the Name, DOB, and NIC number of the entry.



Select within 
the line to
open file 

Presenter
Presentation Notes
Each EW message will begin with “Warrant entered onto NCIC:” so the agency knows at a glance what the message is for.
*As of 4/8/2020 the text will now include the ORI. For example: Warrant entered for “ORI” onto NCIC: Name….



Presenter
Presentation Notes
With the name, DOB, and NIC number, the agency can now look up and subsequently pack the NCIC entry.



Presenter
Presentation Notes
The easiest way to look up the entry will be using the NIC transaction.



Presenter
Presentation Notes
Initially, the entry will contain only little information, which is why it is your agency’s responsibility to pack the record.



Presenter
Presentation Notes
If you want to view the original warrant, simply use the QSW transaction to view it in the Statewide Warrant database.



Presenter
Presentation Notes
The warrant can be found using the name and DOB listed in the NCIC entry.



Select within 
the line to
open file 

Presenter
Presentation Notes
Check the name and DOB in the results to make sure it matches the subject of the NCIC entry.



Presenter
Presentation Notes
Any information added to the warrant should be picked up by the batch job which will push that information to the NCIC entry.



** Need a screenshot for courts 
notification of their SWW missing info to put 
onto NCIC



Recalled SWW email

*Once you receive this email, you may save a copy for 
your case file and clear the NCIC entry

Presenter
Presentation Notes
The agency that owns the NCIC entry will receive this email when a SWW is recalled. 



PACKING 
THE RECORD



Packing the Record

■ Check all available UCJIS Files your agency has access to to get additional 
Information
– DL, MV, UCCH, III

■ Check local databases
– Agency RMS 

■ “When additional numeric identifiers and personal descriptors regarding 
the subject of the record are found in other databases or documentation, 
the entering agency must make an informed decision as to whether or not 
the subject is the same as the one in the NCIC record.”

– Documentation for those additional identifiers must be maintained in the case file.

NCIC Operating Manual, Introduction Section 3

Presenter
Presentation Notes
Complete records include all critical information that was available on the person or property at the time of entry.  
Critical information is defined as data fields that will: 
increase the likelihood of a positive hit on the subject or property and aid in the identification of a subject or property; or 
assist in compliance with applicable laws and requirements.



Packing the Record

■ Use the MW transaction to add information to the base record or 
EN if you need to add supplemental information

■ Identify the record to be modified by pulling up the entry with:
– NAM and NIC

■ The name has to be entered EXACTLY as it is on the entry
■ Bring up the entry – copy and paste information

– NAM and OCA
or the

– NIC and OCA

Presenter
Presentation Notes
Two of the three primary identifiers are required to pull up the entry: name, NIC number, and case number. Since the name must be spelled exactly as it is on the entry, the easiest and most reliable method for finding the entry will be to use the NIC number and the case number.



MW

Presenter
Presentation Notes
The MW transaction (Modify Wanted) looks like this in UCJIS. Here you can see the field to enter the name, NIC number, and/or case number in order to specify which entry you are modifying.



MW

Presenter
Presentation Notes
In the MW transaction, any field that you enter information into will modify that field in the entry. If you do not wish to modify a given field, simply leave it blank.



MW

Presenter
Presentation Notes
Vehicle information should only be added to an NCIC Wanted Person entry if the subject is “known or reasonably suspected to be using the vehicle currently.” So, just because you ran the subject’s name through the Motor Vehicle Database and found a vehicle registered to him/her, does not necessarily mean that you can add that vehicle to the NCIC entry.



MW



Extradition
■ Law enforcement must determine if / how far extradition will be 

authorized
■ Limitations in the EXL Field

– Any explanations in the MIS field

■ If no forecast of extradition can be made
– Enter person with code 6 or F

■ PENDING EXTRADITION DETERMINATION

– Modify when extradition status is determined

Wanted Person Section 1.1.5

Presenter
Presentation Notes
Because the extradition limit on the entries will initially be entered as “no-extradition,” changing the limit to “pending extradition determination” is a good option if your agency needs to consult with attorneys before making a final decision on extradition limits.



Extradition Limit
1 Full Extradition unless otherwise noted in the MIS field

2 Limited Extradition see MIS field

3 Extradition – Surrounding States Only

4 No Extradition

5 Extradition Arrangements Pending see MIS field (requires data in MIS)

6 Pending Extradition Determination

Wanted Person 1.1.5 & NCIC Code Manual Personal Descriptors 32

Presenter
Presentation Notes
This is how the extradition limits are listed in the NCIC manual: with numbers assigned to each one.



Extradition Limit

Wanted Person 1.1.5 & NCIC Code Manual Personal Descriptors 32

Presenter
Presentation Notes
In UCJIS, the extradition limits are listed in a drop-down menu.
If Limited Extradition is selected, an explanation of the limitations must be listed in the miscellaneous field (eg. surrounding states only, west of the Mississippi river, etc.)



Information to Add

■ Social Security Number
– Do not use dashes
– If a non-valid SSN is entered, a message will be generated stating that the SSN has 

not been assigned and the agency should check for a possible data entry error

■ Place of birth
– The state or country should be indicated if known

■ Hair and eye color
■ FBI Number

– If entered, this will cause the wanted person information to be posted to their FBI 
criminal history record and the originating agency will be notified if any fingerprints 
are received that are identified with the wanted person

Add as much information as you can to pack the record!

Presenter
Presentation Notes
If the Social Security Number is not known, do not enter a made-up SSN such as all 1’s or all 9’s. Only enter a SSN if the subject’s SSN is actually known.
Country codes can be found in the NCIC Code Manual.



SMT (Scars, Marks and Tattoos)

■ Use the proper codes in the NCIC Code Manual

■ Can use one code in the base record, add an additional 9 identifiers 
on the Supplemental 

■ If there are more than 10 SMT’s use the ones that will help the officer 
on the scene to make a quick identification

■ Further explanation in the MIS field – i.e. tattoo of eagle

NCIC Code Manual Personal Descriptors 13

Presenter
Presentation Notes
In order to add SMT’s through supplementals, one SMT must be entered in the base record.



SMT
■ Sections:

– Artificial Body Parts and Aids
■ Artificial limbs
■ Braces – i.e. neck brace, arm brace, leg brace etc.
■ Braces – teeth
■ Contact lenses
■ Dentures
■ Glasses
■ Gold tooth
■ Hearing aids
■ Wheelchair

NCIC Code Manual Personal Descriptors 13

Presenter
Presentation Notes
Artificial limbs all have serial numbers. If just the prosthetic is found, that serial number can be used to tie that prosthetic back to your subject.



SMT
■ Deafness

■ Deformities

■ Drugs of Abuse
– Cocaine – includes crack
– Narcotics – includes heroin, morphine, Dilaudid, methadone, etc. 
– Other drugs of abuse – identify in MIS field

■ Eye Disorders

■ Fractured Bones
– Used when the fracture is present or “fresh” at the time of entry

■ Healed Fractured Bones
– Use when the fracture has occurred sometime in the individual’s past 

and has since healed

NCIC Code Manual Personal Descriptors 13

Presenter
Presentation Notes
Fractured bones should only be entered if the fracture is “fresh” at the time of entry. Use your best judgement to determine if fracture is still likely present or if it has likely healed by the time the information is being entered.



SMT

■ Acne

■ Alcoholism

■ Allergies

■ ADD

■ Behavior Disorders
– Autism, depression, suicidal 

tendencies

NCIC Code Manual Personal Descriptors 13

■ Cancer

■ Other medical disorders
– Identify in MIS field

■ Pregnancy

■ Heart Disease

■ Skin Disorders

Medical Conditions and Diseases



SMT
■ Medical Devices and Body Implants

■ Missing Body Parts and Organs

■ Moles

■ Needle (“Track”) Marks

■ Other Physical Characteristics
– Bald/Balding
– Freckles
– Pierced ears
– Stutters
– Transsexual – use the MIS field to indicate what the individual was at 

time of birth and what he/she is at the time of entry
– Transvestite

NCIC Code Manual Personal Descriptors 13

Presenter
Presentation Notes
Medical devices and implants are also all assigned serial numbers. On the off chance that the device or implant is found, that serial number can tie it back to your subject.



SMT
■ Scars

■ Skin Discolorations (Including Birthmarks)

■ Tattoos – use MIS field to further describe

■ Removed Tattoos

■ Therapeutic Drugs
– Analgesics
– Antibiotics
– Antidepressants
– Ritalin
– Insulin
– Etc.

NCIC Code Manual Personal Descriptors 13



Miscellaneous Number Type
■ The appropriate two-letter identifying code

•Air Force Serial Number  - AF
•Air National Guard Serial Number - AS
•Alien Registration Number - AR
•Army Serial Number  - AS
•Canadian Social Insurance Number  - CI
•Fingerprint Identification Number  - FN
•Marine Corps Serial Number  - MC
•Mariner's Document or Identification Number - MD
•National Agency Case Number-Military - NA
•National Guard Serial Number - AS
•Navy Serial Number - NS
•Non-immigration Admission Number - AN
•Originating Agency Police or State Identification Number 
(NCIC only) -OA

•Passport Number - PP
•Personal Identification Number (applies only to state or 
foreign government issued numbers) - PI
•Port Security Card Number - PS
•Royal Canadian Mounted Police Identification or 
Fingerprint Section (FPS) Number - MP
•Selective Service Number - SS
•U.S. Coast Guard Serial Number  -CG
•Veterans Administration Claim Number  -VA

 US Military are now using Social Security Numbers to identify military personnel.  This number should be entered 
in both the MNU and SOC fields.  Omit any alphabetic characters prefixed to the numbers.

NCIC Code Manual Personal Descriptors 15



Operator License Number
■ If a pilot’s license is entered – state in MIS field 

■ Expired license data may be entered if current data are not available

■ No hyphens or spaces

■ OLS – state codes 

■ OLY – 4 digits of the highest year in which the license is valid
– NX if non-expiring
– If year is unknown and can’t be obtained, the current year may be entered

NCIC Code Manual Personal Descriptors 17

Presenter
Presentation Notes
When information from a pilot's license is entered, a comment must be made in the MIS Field indicating that the license is not a motor vehicle operator's license. 

NX indicates that an operator's license is non-expiring; that is, indefinitely valid or valid until revoked. 




Address
■ Street Number (SNU) – free text

■ Street Name (SNA) – free text

■ City

■ County

■ State

■ Zip code

■ Date of Documented Address

■ Address type
– 01 Residence (Last Known)
– 02 Employer
– 03 Relative
– 04 Known Associate
– 05 Other
– 06 Homeless
– 07 Transient
– 08 Incarcerated

Wanted Person 1.8 & NCIC Code Manual Personal Descriptors 33

Presenter
Presentation Notes
Date of documented address: 
Date on which the subject, his/her employer, relative, or associate was last known to be at that address
Foreign address – use the NCIC country code
No punctuation should be used
Use standard abbreviations
Apartment numbers included in SNA
PO Box included in SNA as “PO BOX” and then the number
If type of address entered is “Other” then enter additional information in MIS field




Miscellaneous/Comments
■ Free text

– 500 characters

Wanted Person 2.7.4

Presenter
Presentation Notes
The miscellaneous comments field can be expanded by clicking and dragging the lines in the bottom right corner of the miscellaneous comments box.



Miscellaneous/Comments
■ No searchable data

■ When agency enters two or more fugitives that are known to associate 
with each other, cross reference by placing the name and NIC number 
of the associated person in the MIS field

■ Limited Extradition 

■ Common abbreviations 

■ Descriptions of scars, marks and tattoos

Wanted Person 2.7.4



Supplemental Identifiers

■ Per transaction – only 9 additional identifiers

■ Field on the base record must be filled before adding supplemental 

■ Must use valid NCIC codes

Wanted Person Section 8



EN

Presenter
Presentation Notes
Supplemental entry transaction is EN. Much like the MW transaction, two of the three identifiers are required to designate the entry the supplemental will be attached to (NAM & NIC, NAM & OCA, or NIC & OCA).



EN



EN



EN



EN



EN



EN



Entering Images
■ EIM transaction

■ Aids law enforcement

■ Increases chance of a “hit”

■ Lowers your liability

NCIC Operating Manual Image Section

Presenter
Presentation Notes
Utilizing advances of the Internet and with enhanced capabilities of the NCIC system, agencies can now attach a mug shot, fingerprint or any other identifying image such as scars marks and tattoos. Utah agencies encouraged to attach images to NCIC entries.




Preparation
■ Images can be obtained from any source

– Digital camera
– Scanner
– Email
– O-Track
– Driver License 

■ Save digital image to network or hard drive

Presenter
Presentation Notes
Images can be retrieved from several sources. You may have another agency email you an image, or scan a photograph to save the image. Digital cameras are now in use for booking and provide images as well. The Department of Corrections O-Track program may also provide images. Live scan AFIS and Cross Match devices can capture the minutiae of fingerprints.

Save these images to your system for use.



Image Storage
■ Store images so they don’t get “lost”
■ Use common location for folder

– Images should be available at one location
– Make it easy for others to find images

■ In case someone is gone on vacation

■ For further information on creating folders or 
storing images, please contact a member of 
Field Services

Presenter
Presentation Notes
Images should be stored where the people that need them can get to them. Too often “important” or “sensitive” files get saved where people won’t stumble across them, but end up being hidden so “safely” that NOBODY can ever find them again.



Enter Image Transaction

Default is 
gray scale

Presenter
Presentation Notes
Open your web browser, go to the UCJIS web site and enter EIM in the Trans ID box.
On UCJIS, access EIM (Enter Image) transaction and enter:
ORI
NIC
DOI (Date of Image)

 Select image type:
Fingerprint
Mug shot
Signature
Identifying image
Etc.





■ If the image is rejected because the file is too large, 
change it to gray scale

■ Image will be re-sized

Successful Image Upload



Multiple Images
■ Up to 13 images can be attached to one entry

– Mugshot (only 1)
– Fingerprint (only 1)
– Signature (only 1)
– Tattoos
– Scars, etc.

NCIC Operating Manual Image Section 1.4.7

Presenter
Presentation Notes
Open your web browser, go to the UCJIS web site and enter EIM in the Trans ID box.
The image must be “processed” prior to submitting. 
Ensure that what you want to attach to the NCIC entry is displayed in the image box. 
The image will not contain anything that you do not see in the box, even if you can scroll to see the rest of the image prior to submitting the transaction.
The following rules apply to the number of images that can be associated with one record: 
Only one of each of the following types of image can be associated with an NCIC person record: 1 Mugshot 2. Signature 
Not more than ten identifying images (other than mugshot and signature) can be associated with a person record.
Not more than ten identifying images (such as tattoos, dress, or graffiti) can be associated with a gang/terrorist group reference record. 
Only one identifying image can be associated with vehicle/boat part, article, or gun. 
Only one identifying or generic image can be associated with a vehicle or boat. 
Generic images are the only images which can be linked to multiple base records.    




Enter Dental
■ May be attached to Wanted Person Entry
■ Cross referenced with Unidentified File
■ Contact Gina McNeil at 801-281-5075

– Must have 
■ X-rays
■ Bill – because of the codes
■ Dentist notes

Wanted Person 11.1



VALIDATING
THE RECORD



Who is Responsible for NCIC Validations?

■ Agency who’s ORI appears on entry

■ Even if dispatch center enters into NCIC
– Dispatch center may validate
– Record holding agency is still responsible

Presenter
Presentation Notes
Agency whose ORI appears on the record will ultimately be responsible for the record.



When to Validate

■ Within six months of initial entry into NCIC

■ Annually thereafter

Presenter
Presentation Notes
Six months after the agency receives the EW message, the entry will appear in the agency’s validations.



Validations
■ Verify entry should still be in NCIC

– Verify person is still wanted

■ Verify information in entry is correct and complete

■ “Pack” the record with additional information

■ Provide as much information as possible to enable “hits”



Is the Information in the Entry Correct 
and Complete?

■ Message Key
■ Identifying information
■ OCA
■ Extradition



Gathering Information
■ All available UCJIS files

– Purpose Code “C”
– Audit Purpose “NCIC Validation (NIC #)”

■ MIL transaction

■ Agency case files

■ Contact reporting parties



Wanted Person

■ Identifying information 
– Name, DOB, SSN, DL, etc…

■ Extradition
– Mis field

■ Warrant number and date
■ Offense



Recalled Warrants

■ When a court recalls a warrant, they will update it on the 
court system as recalled

■ BCI will run a report to capture any warrants that have been 
marked as recalled

■ BCI will then send an email to the law enforcement agency 
that the recalled warrant belongs to letting the LEA know 
they can clear the warrant



Recalled warrant email



REMINDERS

■ Begins with entry from the court
■ EW notification through BMSG transaction
■ Email on file for the Felony warrant reports
■ Law Enforcement Agency 

– Extradition Limits 
– Packing record
– Validations



QUESTIONS?

Presenter
Presentation Notes
If you have any questions, please reach out to your field services representative or send an email to gabel@utah.gov
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