
CLE, CLI & TLI



REMINDERS:
If  you didn’t submit your crime lab evidence 
through UCJIS, your results will not be available in 
UCJIS
To modify or add a new submission to an existing 
submission, you will use the CLE transaction



CLE Crime 
Lab Entry



CLE- CRIME LAB ENTRY

To create a new pre-case

Presenter
Presentation Notes
Enter a case number and either choose look up case for a case you have already entered or create new pre-case. You can also hit look up case and see all the cases you have submitted.



CLE- CRIME LAB ENTRY

Or you can search by all of your cases

Presenter
Presentation Notes
Enter a case number and either choose look up case for a case you have already entered or create new pre-case. You can also hit look up case and see all the cases you have submitted.



ADDING A NEW PRE-CASE 



CASE INFORMATION

Presenter
Presentation Notes
You will need to fill out the case information with the information that has an astrisk. You will need to put the offense date and the OTN in if you haveone. 



OFFENSE

To add more offenses to the pre-case, choose the + button

Presenter
Presentation Notes
You can put in the statute or start typing in the offense, the system will start to show you results. 



To delete an offense you will click the - button

Presenter
Presentation Notes
You can add multiple offenses simply by clicking on the +, or remove them by choosing the - 



OFFICER INFORMATION

If the Investigating Officer isn’t listed in the dropdown, you can add a new officer by 
selecting the add/update button.

Presenter
Presentation Notes
You will be able to select the investigating officer from the drop down. If they are not listed, you can choose to add/or update. You may also update the investigating officers information.



Adding an officer



OFFICER INFORMATION

You can also use this button to update an Investigating Officer’s 
contact information

Presenter
Presentation Notes
You will be able to select the investigating officer from the drop down. If they are not listed, you can choose to add/or update. You may also update the investigating officers information.



To modify an 
officer’s email 

address or phone 
number, select the 

officer’s name 
from the 

dropdown and 
choose the 

add/update 
button



SUPERVISOR

If the supervisor isn’t listed in the dropdown, you can add a new 
supervisor by selecting the add/update button.

Presenter
Presentation Notes
You will fill out the supervisor information just like you did the investigating officer



If the supervisor 
you wish to select 

isn’t in the 
dropdown, go 

ahead and add 
them



SUPERVISOR

You can also use this button to update a supervisor’s email address 
and phone number

Presenter
Presentation Notes
You will fill out the supervisor information just like you did the investigating officer



To modify a supervisor’s 
email address or phone 

number, select the 
supervisor’s name from the 
dropdown and choose the 

add/update button



SUSPECT/VICTIM INFORMATION

Have a suspect and a victim you have labs for? Choose one 
name type and use the + to add information for the second type

Presenter
Presentation Notes
You will fill out this section for the individual you entering the crime lab evidence in on. Even though there are fields that are not required, we encourage you to enter all that you can.



Presenter
Presentation Notes
Elimination is for when they are submitting DNA to eliminate someone. Or if they are providing DNA for a family member of the victim or suspect.For the ABIS hit - this is when the crime lab has requested the LE agency obtain a 10 - print from the person they got an ABIS hit on. So the LE agency uses this ONLY when they are submitting a 10 print for the person the crime lab requested from them. This happens when the LE agency found an unknown print and ran it against ABIS (AFIS) and got a hit. The crime lab needs 10 prints to confirm the match.Then of coarse the suspect is the suspect in the case and the victim is the victim in the case



PRE-CASE EVIDENCE INFORMATION

Presenter
Presentation Notes
Each item being sent in will be assigned an agency item number. You may add as many items as you need



TOX EVIDENCE INFORMATION

The Tox portion will not show up unless the user has been granted TLI

Presenter
Presentation Notes
If the user doesn’t have access to TLI, the tox evidence part will not show up for them in the CLE transaction. The count also refers to number of vials being sent as evidence.  For example if they are submitted 2 viles of blood, they enter the blood once in this section but put 2 in the count. Rather than entering each vile as a separate item.



The agency item number: the number your agency has assigned that 
piece of evidence

Count: the number of vials being submitted



SERVICE REQUEST

Make sure to save

Presenter
Presentation Notes
When you drop your evidence off at the Crime lab you will need a service request form. You will have the option to create as service request after you save. The service request will open up in a new tab ( there is a slide after questions required for that service request slide.)



ACKNOWLEDGEMENT SCREEN



SERVICE REQUEST

Then select the Create Service Request

Presenter
Presentation Notes
When you drop your evidence off at the Crime lab you will need a service request form. You will have the option to create as service request after you save. The service request will open up in a new tab ( there is a slide after questions required for that service request slide.)





* Select the services you are requesting from the Crime 
Lab and then select continue.

BIOLOGY  & TOXICOLOGY LAB WIZARD

Presenter
Presentation Notes
Here you need to tell each type of lab what you need done and then you will choose continue to get to the question for the crime lab or tox lab		



Presenter
Presentation Notes
You will next need to fill the questions relating to the biology and controlled substance analysis and then continue





**Once you answer the biology and controlled substance questions 
make sure to save it

Presenter
Presentation Notes
You will see the green checks appear when you have answered all the required questions and then you will want to hit save.



Presenter
Presentation Notes
Your request receipt will come up as a PDF in another tab. You can print it and download it. You will need it printed to take to the crime lab. It is one page per lab



The Service Receipt will appear in a new tab for you to 
print and/or download

You will need to print this and take it to the tox lab with you

Presenter
Presentation Notes
Your request receipt will come up as a PDF in another tab. You can print it and download it. You will need it printed to take to the tox lab. It is one page per lab. The tox lab will need to see the receipt. There is a bar code at the bottom of the receipt, but at this time they are not able to scan it. That could change in the future.



Presenter
Presentation Notes
With the crime lab receipt, they will scan the bar code at the bottom of the receipt when your evidence in with the receipt.This example doesn’t have a bar code, but the one they receive should



MODIFICATION
 Modification is done using the CLE 

transaction 

Presenter
Presentation Notes
You cannot modify your submission once you have created a service requestYou can always add another submission if you need to



Presenter
Presentation Notes
This chart shows when you can modify and add a new submission for crime lab evidence as well as tox evidence. You can always add/ create a new submission by choosing the option  “click here to create a new submission.” To modify one already in the service requested status will differ depending on what evidence you are wanting to modify.



CLI Crime Lab 
Inquiry



Presenter
Presentation Notes
You will need to make sure that your agency is selected in the submitting agency. You are more than welcome to us the other search fields to narrow your search. If you simply hit submit after just putting your submitting agency in the required field, you will receive all of your results after submitting.



TLI
Toxicology 
Lab 
Inquiry



TLI- TOXICOLOGY LAB INQUIRY

You will need to have your ORI selected to pull up your cases, the 
other search filters are optional

Presenter
Presentation Notes
You will need to fill out the submitting agency. You can enter the case number, OTN or any that are in a certain status or the date submitted to view results.Again, if they didn’t submit through UCJIS, you will not have results 



Select the line for the case you want the results for and click on it

Presenter
Presentation Notes
Your results will be displayed. The status will let you know what state your request is in. Click on the case you want the results from  and they will pull up that case for you. NO RESULTS WILL BE AVAILABLE IF THEY HAVEN’T BEEN PROCESSED BY THE CRIME LAB*** bring up the status that they can no longer modify in



Results will be displayed- if available

Presenter
Presentation Notes
Your results will be viewable for you. 
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