
UCJIS COLD CASE DATABASE
ENTRY AND INQUIRY



HOW TO ENTER A NEW COLD CASE: CCEL



YOU MAY CREATE A COLD 
CASE ENTRY BY INPUTTING 

YOUR AGENCY CASE 
NUMBER AND THEN 

SELECTING “CREATE COLD 
CASE”.

COMPLETE EACH OF THE REQUIRED FIELDS 

AND AS MANY OF THE SUPPLEMENTAL 

FIELDS POSSIBLE FOR THE ENTRY SCREEN. 

ONCE COMPLETE, SELECT SAVE. 

IF YOU NEED TO MODIFY YOUR CASE, FROM 

THE ENTRY SCREEN SELECT “LOOKUP CASE”. 

EDIT YOUR CASE AND THEN SAVE THE 

CHANGES BY CLICKING ON “UPDATE CASE”.





HOW TO INQUIRE: CCIL



USE THE MOTHER OF ALL 
SEARCHES TO SEARCH ALL 
CASES FOR KEY WORDS

• FOR EXAMPLE, KNIFE RETURNED ALL THE 

FOLLOWING RESULTS:

• CLICK ON THE CASE YOU WANT, IT WILL 

OPEN A NEW TAB WITHIN UCJIS AND ALLOW 

YOU TO VIEW THE CASE INFORMATION 




